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VENDOR CONTRACT 

Between  _____________________________________ and 
                (Company Name) 

THE INTERLOCAL PURCHASING SYSTEM (TIPS) 

For 

 
 
 

General Information 

 

The vendor contract shall include the contract, the terms and conditions, special terms and 
conditions, any agreed upon amendments, as well as all of the sections of the solicitation and the 
awarded vendor’s proposal. Once signed, if an awarded vendor’s proposal varies or is unclear in any 
way from the TIPS contract, TIPS, at its sole discretion, will decide which provision will prevail. Other 
documents to be included are the awarded vendor’s proposals, task orders, purchase orders and any 
adjustments which have been issued.  
  
The following pages will constitute the contract between the successful vendors(s) and TIPS. Bidders 
shall state, in a separate writing, and include with their proposal response, any required exceptions 
or deviations from these terms, conditions, and specifications. If agreed to by TIPS, they will be 
incorporated into the final contract. 
  
The Vendor Contract (“Contract”) made and entered into by and between The Interlocal Purchasing 
System (hereinafter referred to as “TIPS” respectfully) a government cooperative purchasing 
program authorized by the Region VIII Education Service Center, having its principal place of business 
at 4845 US Hwy 271 North, Pittsburg, Texas 75686. This contract consists of the provisions set forth 
below, including provisions of all Attachments referenced herein. In the event of a conflict between 
the provisions set forth below and those contained in any Attachment, the provisions set forth shall 
control. 
 
Definitions 

PURCHASE ORDER is the TIPS member’s approval providing the authority to proceed with the 
negotiated delivery order under the contract.  Special terms and conditions as agreed to 
between the vendor and TIPS member will be added as addendums to the PO.  Items such as 
certificate of insurance, bonding requirements, small or disadvantaged business goals are some 
of the addendums possible. 
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PREMIUM HOURS are defined as those hours not included in regular hours or recognized 
holidays.  Premium hours are to be approved by the TIPS member for each delivery order and 
noted in the delivery order proposal as a line item during negotiations. 
REGULAR HOURS are defined as those hours between the hours of 7 AM and 6 PM Monday 
thru Friday. 
 

Terms and Conditions 

 
Freight 

All deliveries shall be freight prepaid, F.O.B. destination and shall be included in all pricing 
offered unless otherwise clearly stated in writing.  
 
Warranty Conditions  

All supplies equipment and services shall include manufacturer's minimum standard warranty 
unless otherwise agreed to in writing. Vendor shall be an authorized dealer, distributor or 
manufacturer for all products. All equipment proposed shall be new unless clearly stated in 
writing. 
 
Customer Support 

The Vendor shall provide timely and accurate customer support to TIPS members. Vendors shall 
respond to such requests within one (1) working day after receipt of the request. Vendor shall 
provide training regarding products and services supplied by the Vendor unless otherwise 
clearly stated in writing at the time of purchase. (Unless training is a line item sold or packaged 
and must be purchased with product.)  

 
Contracts 

All contracts and agreements between Vendors and TIPS Members shall strictly adhere to the 
statutes that are set forth in the Uniform Commercial Code as most recently revised.  
Contracts for purchase will normally be put into effect by means of a purchase order(s) 
executed by authorized agents of the participating government entities.  
Davis Bacon Act requirements will be met when Federal Funds are used for construction and/or 
repair of buildings. 
 
Tax exempt status 

A taxable item sold, leased, rented to, stored, used, or consumed by any of the following 
governmental entities is exempted from the taxes imposed by this chapter:(1) the United 
States; (2) an unincorporated instrumentality of the United States; (3) a corporation that is an 
agency or instrumentality of the United States and is wholly owned by the United States or by 
another corporation wholly owned by the United States;(4) the State of Texas; (5) a Texas 
county, city, special district, or other political subdivision; or (6) a state, or a governmental unit 
of a state that borders Texas, but only to the extent that the other state or governmental unit 
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exempts or does not impose a tax on similar sales of items to this state or a political subdivision 
of this state. Texas Tax Code § 151.309. 

 
Assignments of contracts  

No assignment of contract may be made without the prior written approval of TIPS.  Payment 
can only be made to the awarded Vendor or vendor assigned dealer. 

 
Disclosures 

1. Vendor affirms that he/she has not given, offered to give, nor intends to give at any 
time hereafter any economic opportunity, future employment, gift, loan, gratuity, 
special discount, trip, favor or service to a public servant in connection with this 
contract. 

2. Vendor shall attach, in writing, a complete description of any and all relationships that 
might be considered a conflict of interest in doing business with participants in the TIPS 
program. 

3. The vendor affirms that, to the best of his/her knowledge, the offer has been arrived at 
independently, and is submitted without collusion with anyone to obtain information or 
gain any favoritism that would in any way limit competition or give an unfair advantage 
over other vendors in the award of this contract. 

 
Renewal of Contracts 

The contract is for one (1) year with an option for renewal for 2 consecutive years. Total term of 
contract can be up to 3 years if sales are reported through the contract and both parties agree. 
 
Shipments 

The Vendor shall ship ordered products within five (5) working days after the receipt of the 
order. If a product cannot be shipped within that time, the Vendor shall notify TIPS and the 
requesting entity as to why the product has not shipped and shall provide an estimated 
shipping date, if applicable. TIPS or the requesting entity may cancel the order if estimated 
shipping time is not acceptable. 
 
Invoices 

The Vendor or vendor assigned dealer shall submit invoices, to the TIPS participant.  Each 
invoice shall include the TIPS participant’s purchase order number.  The shipment tracking 
number or pertinent information for verification of TIPS participant receipt shall be made 
available upon request.  The Vendor or vendor assigned dealer shall not invoice for partial 
shipments unless agreed to in writing in advance by TIPS and the TIPS participant. 
 

Payments 

The TIPS participant will make payments directly to the Vendor or vendor assigned dealer at net 
30 days after receiving invoice. 
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Pricing 

The Vendor contracts to provide pricing to TIPS and its participating governmental entities that 
is the lowest pricing available to like cooperative purchasing customers and the pricing shall 
remain so throughout the duration of the contract. 
 
The Vendor agrees to promptly lower the cost of any product purchased through TIPS following 
a reduction in the manufacturer or publisher's direct cost to the Vendor.  Price increases will be 
honored.  However, the Vendor shall honor previous prices for thirty (30) days after written 
notification to TIPS of an increase. 
 
All pricing submitted to TIPS shall include the participation fee to be remitted to TIPS by the 
Vendor.  Vendor will not show adding the fee to the invoice presented to customer.  The 
normal fee is 2%, but can be negotiated with the Vendor. 
 
Participation Fees 

Vendor or vendor assigned dealer contracts to pay the participation fee for all contract sales to 
TIPS on a monthly scheduled report. Vendor must login to the TIPS database and use the 
“Submission Report” section to report sales. The Vendor or vendor assigned dealers are 
responsible for keeping record of all sales that go through the TIPS contract. Failure to pay the 
participation fee will result in termination of contract. Please contact TIPS at tips@tips-usa.com 
or call (866) 839-8477 if you have questions about paying fees. 
 
Indemnity 

1. Indemnity for Personality Contracts. Vendor  agrees to indemnify and hold harmless 
and defend TIPS, TIPS member(s), officers and employees, from and against all claims 
and suits for damages, injuries to persons (including death), property damages, losses, 
and expenses including court costs and attorney’s fees, arising out of, or resulting from, 
Vendor’s performance of this contract, including all such causes of action based upon 
common, constitutional, or statutory law, or based in whole or in part, upon allegations 
of negligent or intentional acts on the part of the Vendor, its officers, employees, 
agents, subcontractors, licensees, invitees, whether or not such claims are based in 
whole or in part upon the negligent acts or omissions of the TIPS, TIPS member(s), 
officers, employees, or agents. 

 
2. Indemnity for Performance Contracts. The Vendor agrees to indemnify and hold 

harmless and defend TIPS, TIPS member(s), officers and employees from and against all 
claims and suits for damages, injuries to persons (including death), property damages, 
losses, and expenses including court costs and attorney’s fees, arising out of, or resulting 
from, Vendor’s work under this contract, including all such causes of action based upon 
common, constitutional, or statutory law, or based in whole or in part, upon allegations 
of negligent or intentional acts on the part of the Vendor, its officers, employees, 
agents, subcontractors, licensees, or invitees. Vendor further agrees to indemnify and 
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hold harmless and defend TIPS, TIPS member(s),  officers and employees, from and 
against all claims and suits for injuries (including death) to an officer, employee, agent, 
subcontractor, supplier or equipment lessee of the Vendor, arising out of, or resulting 
from, Vendor’s work under this contract whether or not such claims are based in whole 
or in part upon the negligent acts or omissions of the TIPS, TIPS member(s), officers, 
employees, or agents.   

 
 Attorney’s Fees--Texas Local Government Code § 271.159 is expressly referenced.  
Pursuant to §271.159, TEXAS LOC. GOV’T CODE, in the event that any one of the Parties is required 
to obtain the services of an attorney to enforce this Agreement, the prevailing party, in addition 
to other remedies available, shall be entitled to recover reasonable attorney’s fees and costs of 
court. 
 
Multiple Vendor Awards 

TIPS reserves the right to award multiple vendor contracts for categories when deemed in the 
best interest of the TIPS membership.  Bidders scoring 80% or above will be considered for an 
award. Categories are established at the discretion of TIPS. 
 

State of Texas Franchise Tax 

By signature hereon, the bidder hereby certifies that he/she is not currently delinquent in the 
payment of any franchise taxes owed the State of Texas under Chapter 171, Tax Code. 
 
Miscellaneous 

The Vendor acknowledges and agrees that continued participation in TIPS is subject to TIPS sole 
discretion and that any Vendor may be removed from the participation in the Program at any 
time with or without cause.  Nothing in the contract or in any other communication between 
TIPS and the Vendor may be construed as a guarantee that TIPS participants will submit any 
orders at any time.  TIPS reserves the right to request additional proposals for items already on 
contract at any time. 
 
Purchase Order Pricing/Product Deviation 

If a deviation of pricing/product on a purchase order occurs, TIPS is to be notified within 24 
hours of receipt of order. 

 
Cancellation for non-performance or contract deficiency 

TIPS may terminate any contract if TIPS Members have not used the contract, or if purchase 
volume is determined to be “low volume” in any 12-month period. TIPS reserves the right to 
cancel the whole or any part of this contract due to failure by awarded vendor to carry out any 
obligation, term or condition of the contract. TIPS may issue a written deficiency notice to 
awarded vendor for acting or failing to act in any of the following: 

o Providing material that does not meet the specifications of the contract;  
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o Providing work and/or material that was not awarded under the contract;  
o Failing to adequately perform the services set forth in the scope of work and 

specifications;  
o Failing to complete required work or furnish required materials within a reasonable 

amount of time;  
o Failing to make progress in performance of the contract and/or giving TIPS reason to 

believe that awarded vendor will not or cannot perform the requirements of the 
contract; and/or  

o Performing work or providing services under the contract prior to receiving a TIPS 
reviewed purchase order for such work. 
 

Upon receipt of the written deficiency, awarded vendor shall have ten (10) days to provide a 
satisfactory response to TIPS. Failure to adequately address all issues of concern may result in 
contract cancellation. Upon cancellation under this paragraph, all goods, materials, work, 
documents, data and reports prepared by awarded vendor under this contract shall become 
the property of the TIPS Member on demand. 
 
TIPS Member Purchasing Procedures 

Purchase orders are issued by participating TIPS member to the awarded vendor indicating on 
the PO “Contract Number”. Purchase Order is emailed to TIPS at tipspo@tips-usa.com.  

 Awarded vendor delivers goods/services directly to the participating member.  

 Awarded vendor invoices the participating TIPS member directly.  

 Awarded vendor receives payment directly from the participating member.  

 Awarded vendor reports sales monthly to TIPS (unless prior arrangements have been 
made with TIPS to report monthly). 

 
Form of Contract 

The form of contract for this solicitation shall be the Request for Proposal, the awarded 
proposal(s) and best and final offer(s), and properly issued and reviewed purchase orders 
referencing the requirements of the Request for Proposals. If a vendor submitting an offer 
requires TIPS and/or TIPS Member to sign an additional agreement, a copy of the proposed 
agreement must be included with the proposal.  
Vendor contract documents: TIPS will review proposed vendor contract documents. Vendor’s 
contract document shall not become part of TIPS’s contract with vendor unless and until an 
authorized representative of TIPS reviews and approves it. 
 
Licenses 

Awarded vendor shall maintain in current status all federal, state and local licenses, bonds and 
permits required for the operation of the business conducted by awarded vendor. Awarded 
vendor shall remain fully informed of and in compliance with all ordinances and regulations 
pertaining to the lawful provision of services under the contract. TIPS reserves the right to stop 
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work and/or cancel contract of any awarded vendor whose license(s) expire, lapse, are 
suspended or terminated. 
 
Novation 

If awarded vendor sells or transfers all assets or the entire portion of the assets used to 
perform this contract, a successor in interest must guarantee to perform all obligations under 
this contract. TIPS reserves the right to accept or reject any new party. A simple change of 
name agreement will not change the contractual obligations of awarded vendor.  
 
Site Requirements (when applicable to service or job)  

Cleanup: Awarded vendor shall clean up and remove all debris and rubbish resulting from their 
work as required or directed by TIPS Member. Upon completion of work, the premises shall be 
left in good repair and an orderly, neat, clean and unobstructed condition. 
Preparation: Awarded vendor shall not begin a project for which TIPS Member has not 
prepared the site, unless awarded vendor does the preparation work at no cost, or until TIPS 
Member includes the cost of site preparation in a purchase order.  
Site preparation includes, but is not limited to: moving furniture, installing wiring for networks 
or power, and similar pre-installation requirements.  
Registered sex offender restrictions: For work to be performed at schools, awarded vendor 
agrees that no employee of a sub-contractor who has been adjudicated to be a registered sex 
offender will perform work at any time when students are or reasonably expected to be 
present. Awarded vendor agrees that a violation of this condition shall be considered a material 
breach and may result in the cancellation of the purchase order at the TIPS Member’s 
discretion.  
Awarded vendor must identify any additional costs associated with compliance of this term. If 
no costs are specified, compliance with this term will be provided at no additional charge.  
Safety measures: Awarded vendor shall take all reasonable precautions for the safety of 
employees on the worksite, and shall erect and properly maintain all necessary safeguards for 
protection of workers and the public. Awarded vendor shall post warning signs against all 
hazards created by the operation and work in progress. Proper precautions shall be taken 
pursuant to state law and standard practices to protect workers, general public and existing 
structures from injury or damage. 
 

Smoking 

Persons working under contract shall adhere to local smoking policies. Smoking will only be 
permitted in posted areas or off premises. 
 
Invoices 

The awarded vendor shall submit invoices to the participating entity clearly stating “Per TIPS 
Contract”. The shipment tracking number or pertinent information for verification shall be 
made available upon request. 
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Marketing 

Awarded vendor agrees to allow TIPS to use their name and logo within website, marketing 
materials and advertisement. Any use of TIPS name and logo or any form of publicity, inclusive 
of press release, regarding this contract by awarded vendor must have prior approval from 
TIPS. 
 
Supplemental agreements 

The entity participating in the TIPS contract and awarded vendor may enter into a separate 
supplemental agreement to further define the level of service requirements over and above the 
minimum defined in this contract i.e. invoice requirements, ordering requirements, specialized 
delivery, etc. Any supplemental agreement developed as a result of this contract is exclusively 
between the participating entity and awarded vendor. TIPS, its agents, TIPS members and 
employees shall not be made party to any claim for breach of such agreement. 
 
Legal obligations 

It is the responding vendor’s responsibility to be aware of and comply with all local, state and 
federal laws governing the sale of products/services identified in this RFP and any awarded 
contract thereof. Applicable laws and regulations must be followed even if not specifically 
identified herein. 
 
Audit rights 

Awarded Vendor shall, at their sole expense, maintain appropriate due diligence of all 
purchases made by TIPS Member that utilizes this Contract. TIPS and Region 8 ESC each reserve 
the right to audit the accounting for a period of three (3) years from the time such purchases 
are made. This audit right shall survive termination of this Agreement for a period of one (1) 
year from the effective date of termination. TIPS shall have authority to conduct random audits 
of Awarded Vendor’s pricing that is offered to TIPS Members. Notwithstanding the foregoing, in 
the event that TIPS is made aware of any pricing being offered to eligible entities that is 
materially inconsistent with the pricing under this agreement, TIPS shall have the ability to 
conduct the audit internally or may engage a third-party auditing firm. In the event of an audit, 
the requested materials shall be provided in the format and at the location designated by 
Region 8 ESC or TIPS. 
 
Force Majeure 

If by reason of Force Majeure, either party hereto shall be rendered unable wholly or in part to 
carry out its obligations under this Agreement then such party shall give notice and fully 
particulars of Force Majeure in writing to the other party within a reasonable time after 
occurrence of the event or cause relied upon, and the obligation of the party giving such notice, 
so far as it is affected by such Force Majeure, shall be suspended during the continuance of the 
inability then claimed, except as hereinafter provided, but for no longer period, and such party 
shall endeavor to remove or overcome such inability with all reasonable dispatch. 
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Services 

When applicable, performance bonds will be required on construction or labor required jobs 
over $100,000 and payment bonds on jobs over $25,000 or awarded vendor will meet the TIPS 
member’s local and state purchasing requirements. Awarded vendors may need to provide 
additional capacity as jobs increase. Bonds will not require that a fee be paid to TIPS. The actual 
cost of the bond will be a pass through to the TIPS member and added to the purchase order. 
 
Scope of Services 

The specific scope of work for each job shall be determined in advance and in writing between 
TIPS Member and Awarded vendor. It is okay if the TIPS member provides a general scope, but 
the awarded vendor should provide a written scope of work to the TIPS member as part of the 
proposal. Once the scope of the job is agreed to, the TIPS member will issue a PO with the 
estimate referenced as an attachment along with bond and any other special provisions agreed 
to for the TIPS member. If special terms and conditions other than those covered within this 
solicitation and awarded contracts are required, they will be attached to the PO and shall take 
precedence over those in the base contract. 
 
Project Delivery Order Procedures 

The TIPS member having approved and signed an interlocal agreement, or other TIPS 
membership document, may make a request of the awarded vendor under this contract when 
the TIPS member has services that need to be undertaken. Notification may occur via phone, 
the web, email, fax, or in person.  
Upon notification of a pending request, the awarded vendor shall make contact with the TIPS 
member as soon as possible, but must make contact with the TIPS member within two working 
days. 
 
Scheduling of Projects 

Scheduling of projects (if applicable) will be accomplished when the TIPS member issues a 
purchase order that will serve as “the notice to proceed”. The period for the delivery order will 
include the mobilization, materials purchase, installation and delivery, design, weather, and site 
cleanup and inspection. No additional claims may be made for delays as a result of these items. 
When the tasks have been completed the awarded vendor shall notify the client and have the 
TIPS member inspect the work for acceptance under the scope and terms in the PO. The TIPS 
member will issue in writing any corrective actions that are required. Upon completion of these 
items, the TIPS member will issue a completion notice and final payment will be issued. 
 
Support Requirements 

If there is a dispute between the awarded vendor and TIPS member, TIPS or its representatives 
will assist in conflict resolution or third party (mandatory mediation), if requested by either 
party. TIPS, or its representatives, reserves the right to inspect any project and audit the 
awarded vendors TIPS project files, documentation and correspondence. 
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Special Terms and Conditions 
 

 It is the intent of TIPS to contract with a reliable, high performance vendor to supply products 
and services to government and educational agencies.  It is the experience of TIPS that the 
following procedures provide TIPS, the Vendor, and the participating agency the necessary 
support to facilitate a mutually beneficial relationship.  The specific procedures will be 
negotiated with the successful vendor. 

 Contracts:  All vendor purchase orders must be emailed to TIPS at tipspo@tips-usa.com. 
Should an agency send an order direct to vendor, it is the vendor’s responsibility to forward 
the order to TIPS at the email above within 24 business hours and confirm its receipt with 
TIPS.   

 Promotion of Contract:  It is agreed that Vendor will encourage all eligible entities to 
purchase from the TIPS Program.  Encouraging entities to purchase directly from the Vendor 
and not through TIPS contract is not acceptable to the terms and conditions of this contract 
and will result in removal of Vendor from Program.  Vendor is expected to use marketing 
funds for the marketing and promotion of this contract. 

 Daily Order Confirmation: All contract purchase orders will be approved daily by TIPS and 
sent to vendor.  The vendor must confirm receipt of orders to the TIPS member (customer) 
within 24 business hours. 

 Vendor custom website for TIPS: If Vendor is hosting a custom TIPS website, then updated 
pricing must be posted by 1st of each month. 

 Back Ordered Products:  If product is not expected to ship within 3 business days, customer 
is to be notified within 24 hours and appropriate action taken based on customer request. 

 

Check one of the following responses to the General Terms and Special Terms and Conditions: 

 
(    ) We take no exceptions/deviations to the general and/or special terms and conditions. 
 
(Note: If none are listed below, it is understood that no exceptions/deviations are taken.) 
 
(    ) We take the following exceptions/deviations to the general and/or special terms and 

conditions. All exceptions/deviations must be clearly explained. Reference the 
corresponding general or special terms and conditions that you are taking 
exceptions/deviations to. The proposer must clearly state if you are adding additional 
terms and conditions to the general or special terms and conditions. Provide details on 
your exceptions/deviations below: 

 
 
 
 



TERMS AND CONDITIONS
All prices shown are in US dollars. Contact Customer Service for a current Canadian Foreign Exchange Conversion Rate. 

GSA Terms and Conditions may vary. Contact Customer Service or visit 
esiergo.com for more information. 

PAYMENT AND CREDIT TERMS
To establish an account, Customer must submit completed new account 
application (signed by company officer), Federal Taxpayer ID (Form W-9) 
and State Resale Certificate.  Once credit is approved, payment terms 
are net 30 days.

Prior to Customer’s credit approval (with receipt of required documents), 
prepayment of orders may be made by corporate check or credit card 
(VISA, Master Card and American Express are accepted).  

Past Due Accounts:  Open orders or pending shipments will be held until 
account is brought current. ESI reserves the right to amend account terms, 
at any time, based on account history.  Contact Accounting for details.

Deposits:  Subject to sales and credit history, deposit may be required to 
process large orders.

PURCHASE ORDER SUBMISSION
Purchase Orders (PO) should be submitted via e-mail to orders@esiergo.com.  
POs should include “Ship To” and “Bill To” information along with 
complete ESI product part numbers and Customer cost.  Incomplete POs 
or changes will delay processing and shipment pending receipt of all 
necessary information, ESI approval of order, and issuance of Sales Order 
Acknowledgement by ESI.

ORDER CHANGES OR CANCELLATIONS
All Customer cancellations and changes must be submitted to ESI in 
writing to orders@esiergo.com.  Order changes include the addition/
deletion of line items or changes in quantity or requested Ship Date or 
Ship To address.  Order changes that result in a quantity reduction may 
be subject to an adjustment in pricing.  Changes or cancellations after 
the Sales Order Acknowledgement is sent are subject to a 10% of Net 
fee. Change or cancellation requests are not considered accepted 
until ESI provides a revised Sales Order Acknowledgement. Changes will  
result in processing delays and scheduled shipments of at least 24 hours.

Under no circumstances will changes or cancellations be accepted on 
any order, special order, custom product, work surface order, or custom 
order specification without the express written consent of ESI. All such 
custom and special orders are non-cancellable and non-returnable. 

TAXES
ESI is not responsible for collection of sales tax on products sold to dealers.  
Dealers must provide Federal Taxpayer ID (Form W-9) and State Resale 
Certificate to establish an account with ESI.

PRICING
ESI reserves the right to revise all pricing, discounts, and freight terms, at 
any time, without notice.  Current product pricing is included on product 
pages at esiergo.com. Prices which are in effect at time of order shall 
apply.  Orders with requested ship dates of more than 90 days from 
receipt by ESI are subject to current/active pricing at shipment date.

SHIPPING
In general, orders from Customers with an open account in good credit 
standing are processed and shipped within 48 hours unless otherwise 
requested. Orders which include products designated as LLT (Longer 
Lead Time), custom products, tablebase/work surface orders or non-
catalog items are not included in this policy.  Large orders may also require 
additional lead time. ESI ships orders by way of standard ground carrier 
service dock-to-dock within the contiguous 48 states.  Special requests 
such as “call before delivery”, “delivery lift gate required”, residential 
delivery or re-routed deliveries may not be available or may be subject 
to additional charges. Contact Customer Service for expedited delivery 
requests or deliveries outside of the contiguous 48 states. 

Orders under $75 Net will incur a $14.99 flat shipping fee.

Table base orders for quantity of less than 20 normally ship in 48 hours.  
Standard laminate work surface orders for quantity of less than 20 normally 
ship in 10-14 business days. For lead times on all larger quantities of table 
bases/work surfaces please call Customer Service.   Work surfaces may be 
drop-shipped from a separate location.  Work surfaces must be purchased 
with a table base and are not sold separately. Orders for table bases, or 
table bases with work surfaces, totaling under $8,000 LIST will be charged 
a shipping fee equal to 8% of the total LIST price of table bases and work 
surfaces. 

DELIVERY – DAMAGE /CLAIMS
ESI securely packages products to reduce risk of damage during 
shipment.  ESI verifies order quantity and weight with carrier before 
any shipments are sent.  When receiving an order, first confirm quantity 
of boxes delivered with carrier’s quantity and inspect boxes for signs 
of damage.  Carrier must record damages or shortages at time of 
delivery or claims will not be accepted.  Do not sign for the shipment 
until it is verified.  Signing a freight bill without any notation relieves the 
carrier of any responsibility and serves as your acknowledgement to  
ESI that shipment was received in full. Discrepancies or hidden damage 
found upon opening the shipment must be reported to ESI in writing 
within five (5) business days of delivery or Customer waives right to submit 
a claim.  Damaged freight must not be removed from point of delivery 
and must remain in original packaging for inspection by carrier.  ESI is not 
responsible for damages or discrepancies occurring after delivery.  ESI 
reserves the right to request return of damaged or defective products.

RETURNS
Contact ESI Customer Service by e-mail (customerservice@esiergo.com) or 
phone (800.833.3746) to request a Return Authorization (RA) form.  Please 
have the original PO number or ESI order number available.  Request for 
product returns must be made to ESI within 60 days of the date shipped. 
Products, along with a copy of the RA form, must be received at ESI’s 
Warehouse within 30 days of the date of the RA form issuance to be 
eligible for credit.  Products received after this date will not receive credit.  
Custom products, non-catalog products, and work surfaces are non-
returnable.  Package(s) should be sent to:

 ESI Ergonomic Solutions 
 ATTN: Returns Department
 4030 East Quenton Drive, Suite 101
 Mesa, AZ  85215

 • Products returned to ESI without having been issued a RA or those 
  not meeting the return requirements will not be eligible for 
  credit.
 •  A re-stocking fee of 25% will apply to all non-warranty returns.
 • To protect your return against loss, ESI recommends choosing a 
   carrier who will provide tracking information and the ability to insure 
  the shipment.
 • Products which have been fully or partially assembled are not 
     returnable for credit.
 • Products must be returned in undamaged, re-sellable condition  
  and in original packaging.
 • Products should be carefully repacked to avoid damage during 
    return shipping. Claims for product damaged on the return 
      shipment are the responsibility of the Customer.

Upon receipt, the product will be inspected to ensure it meets ESI’s return 
guidelines. Once approved, your account will be credited appropriately.  
No credit will be issued for unauthorized product returns or those not 
meeting return guidelines.  Do not make any adjustments to your account 
until receipt of ESI Credit Memo.  Costs associated with installation, return 
shipping, etc. of returned products will not be reimbursed. Please allow up 
to 30 days for returns processing.

WARRANTY
Complete warranty information is available upon request.  ESI will  
repair or replace any product that is determined to be defective with 
the same or comparable product after inspection by an authorized 
ESI representative.  Warranty shall apply to original purchaser only 
and request must be submitted with original PO number.  Warranties 
are based on normal installation and use of products in a standard 
8-hour shift.  Warranty does not apply to damage in shipment  
caused by carriers, damage caused during installation, normal wear and 
tear, use or conditions.  Products that are modified or tampered with in 
any way by any person other than an authorized ESI representative will 
not be covered under warranty.  Costs (such as installation, labor fees  
or express shipping) incurred due to replacement of products will not be 
covered under warranty.  

DISCONTINUED PRODUCTS
Due to changing market demands, ESI periodically may elect to 
discontinue certain products.  ESI reserves the right to change and/or 
discontinue products at any time without notice.  

48 TERMS AND CONDITIONS 800.833.3746   |  esiergo.com
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The Interlocal Purchasing System (TIPS Cooperative)
Supplier Response

Bid Information Contact Information Ship to Information

Bid Creator Mr. David Mabe National Address Region VIII Education Address
Coordinator Service Center

Email david.mabe@tips-usa.com 4845 US Highway 271
Phone +1 (903) 243-4759 North Contact
Fax +1 (866) 749-6674 Pittsburg, TX 75686

Contact Kim Thompson, Department
Bid Number 1102215 Coordinator of Office Building
Title Furniture Operations
Bid Type RFP Floor/Room
Issue Date 08/03/2015 Department Telephone
Close Date 9/11/2015 3:00:00 PM CT Building Fax
Need by Date Email

Floor/Room
Telephone +1 (866) 839-8477
Fax +1 (866) 839-8472
Email bids@tips-usa.com

Supplier Information

Company ESI Ergonomic Solutions
Address 4030 E Quenton Dr.

Mesa, AZ 85215
Contact
Department
Building
Floor/Room
Telephone 1 (480) 517 1871
Fax 1 (480) 517 1872
Email
Submitted 9/9/2015 2:45:52 PM CT
Total $0.00

Signature Tracie Watkins Email twatkins@esiergo.com

Supplier Notes

Bid Notes

Bid Activities

Bid Messages
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Date Subject Message

08/13/15 Pre-Bid Webinar ** The webinar is being recorded for those that have scheduling conflicts. Please contact TIPS at
tips@tips-usa.com for a link to the recorded session.

1. Please join my meeting.
https://global.gotomeeting.com/join/604337077

2. Use your microphone and speakers (VoIP) - a headset is recommended. Or, call in using your
telephone.

Dial +1 (872) 240-3412
Access Code: 604-337-077
Audio PIN: Shown after joining the meeting

Meeting ID: 604-337-077

08/13/15 Pre-Bid Webinar ** The webinar is being recorded for those that have scheduling conflicts. Please contact TIPS at
tips@tips-usa.com for a link to the recorded session.

Monday, August 17, 2015, 10:00 AM (CST)

1. Please join my meeting.
https://global.gotomeeting.com/join/604337077

2. Use your microphone and speakers (VoIP) - a headset is recommended. Or, call in using your
telephone.

Dial +1 (872) 240-3412
Access Code: 604-337-077
Audio PIN: Shown after joining the meeting

Meeting ID: 604-337-077

Please review the following and respond where necessary

# Name Note Response

1 Yes - No Disadvantaged/Minority/Women Business Enterprise - Yes
D/M/WBE (Required by some participating governmental
entities) Vendor certifies that their firm is a D/M/WBE?
Vendor must upload proof of certification to the ”Response
Attachments” D/M/WBE CERTIFICATES section.

2 Yes - No Highly Underutilized Business - HUB (Required by some No
participating governmental entities) Vendor certifies that
their firm is a HUB? Vendor must upload proof of
certification to the ”Response Attachments” HUB
CERTIFICATES section.

3 Yes - No The Vendor can provide services and/or products to all 50 Yes
US States?

4 States Served: If answer is NO to question #3, please list which states can All 50 States can be served
be served. (Example: AR, OK, TX) however, freight will be FOB the

nearest contiguous U.S. port for
both Alaska and Hawaii.
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5 Company and/or Product Description: This information will appear on the TIPS website in the ESI carries a full line of ergonomic
company profile section, if awarded a TIPS contract. (Limit accessories available for the office,
750 characters.) healthcare and education

environments. Products include
Monitor Arms, Keyboard
Solutions,LED Lighting, Sit-Stand
Solutions, Adjustable Tables and
CPU devices. Our product offering
is continuously expanding as a
result of listening to our customers
and providing those products that
are being asked for in the
marketplace. ESI Ergonomic
Solutions has been providing
superior ergonomic
accessories at affordable prices
since 1988.

6 Primary Contact Name Primary Contact Name Tracie Watkins

7 Primary Contact Title Primary Contact Title Vice President, Government Sales

8 Primary Contact Email Primary Contact Email twatkins@esiergo.com

9 Primary Contact Phone Enter 10 digit phone number. (No dashes or extensions) 4805171871

10 Primary Contact Fax Enter 10 digit phone number. (No dashes or extensions) 4805171872

11 Primary Contact Mobile Enter 10 digit phone number. (No dashes or extensions)

12 Secondary Contact Name Secondary Contact Name Phil Hansen

13 Secondary Contact Title Secondary Contact Title Customer Service Manager

14 Secondary Contact Email Secondary Contact Email phansen@esiergo.com

15 Secondary Contact Phone Enter 10 digit phone number. (No dashes or extensions) 4805171871

16 Secondary Contact Fax Enter 10 digit phone number. (No dashes or extensions) 4805171872

17 Secondary Contact Mobile Enter 10 digit phone number. (No dashes or extensions)

18 Admin Fee Contact Name Admin Fee Contact Name. This person is responsible for Laura Putzer
paying the admin fee to TIPS.

19 Admin Fee Contact Email Admin Fee Contact Email lputzer@esiergo.com

20 Admin Fee Contact Phone Enter 10 digit phone number. (No dashes or extensions) 4805171871

21 Purchase Order Contact Name Purchase Order Contact Name. This person is responsible Jessica Tabin
for receiving Purchase Orders from TIPS.

22 Purchase Order Contact Email Purchase Order Contact Email orders@esiergo.com

23 Purchase Order Contact Phone Enter 10 digit phone number. (No dashes or extensions) 4805171871

24 Company Website Company Website (Format - www.company.com) www.esiergo.com

25 Federal ID Number: Federal ID Number also known as the Employer 86-0955047
Identification Number. (Format - 12-3456789)

26 Primary Address Primary Address 4030 East Quenton Dr.

27 Primary Address City Primary Address City Mesa

28 Primary Address State Primary Address State (2 Digit Abbreviation) AZ
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29 Primary Address Zip Primary Address Zip 85215

30 Search Words: Please list search words to be posted in the TIPS computer desk, LED lights, standing
database about your company that TIPS website users desk, office desk, computer desks,
might search. Words may be product names, under cabinet lighting, stand up
manufacturers, or other words associated with the desk, dual monitor, monitor arm,
category of award. YOU MAY NOT LIST computer cart, keyboard drawer,
NON-CATEGORY ITEMS. (Limit 500 words) (Format: sit-stand, monitor mounts, ESI
product, paper, construction, manufacturer name, etc.) Ergonomic Solutions, keyboard

platform, adjustable table, keyboard,
tray, pneumatic, crank, PAC station,
wall mounted workstation, laptop
holder, non-vesa bracket, cpu
holder, cpu cart, pencil drawer,
drawer slide, utility cart, footrest,
ergonomic, ergo, dual monitors,
triple monitors, USB charging port,
edge monitor arm, evolve monitor
arm, edge2, edgemax, triumph
sit-stand table, victory sit-stand
table, premium sit-stand table,
electric adjustable, lustre light, vivid
light, Omega LX3, pixie light, lucera
light, solution 1cc, solution 2cc,
solution ultra, solution 3, solution 4,
solution 5, solution 6cc, solution 90,
benching mount, pole-mounted
monitor arm,

31 Yes - No Do you wish to be eligible to participate in a TIPS contract Yes
in which a TIPS member utilizes federal funds on contracts
exceeding $100,000? (Non-Construction) (If YES, vendor
should download the Federal Regulations for
Contracts document from the Attachments section, fill out
the form and submit the document in the ”Response
Attachments” FEDERAL FUNDS section.) (Vendor must
also download the Suspension or Debarment Certificate
document from the Attachments section, fill out the form
and submit the document in the ”Response Attachments”
SUSPENSION OR DEBARMENT section.)

32 Yes - No Certification of Residency (Required by the State of No
Texas) Company submitting bid is a Texas resident
bidder?

33 Company Residence (City) Vendor's principal place of business is in the city of? Mesa

34 Company Residence (State) Vendor's principal place of business is in the state of? AZ

35 Felony Conviction Notice: (Required by the State of Texas) My firm is, as outlined on (No Response Required)
PAGE 5 in the Instructions to Bidders document:
(Questions 36 - 37)

36 Yes - No A publicly held corporation; therefore, this reporting No
requirement is not applicable?

37 Yes - No Is owned or operated by individual(s) who has/have been No
convicted of a felony? If answer is YES, a detailed
explanation of the name(s) and conviction(s) must be
uploaded to the ”Response Attachments” FELONY
CONVICTION section.

38 Pricing Information: Pricing information section. (Questions 39 - 42) (No Response Required)
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39 Yes - No In addition to the typical unit pricing furnished herein, the Yes
Vendor agrees to furnish all current and future products at
prices that are proportionate to Dealer Pricing. If answer is
NO, include a statement detailing how pricing for TIPS
participants would be calculated in the PRICING document
that is uploaded to the ”Response Attachments” PRICING
section.

40 Yes - No Pricing submitted includes the TIPS administration fee? Yes

41 Yes - No Vendor agrees to remit to TIPS the required administration Yes
fee?

42 Yes - No Additional discounts to TIPS members for bulk quantities Yes
or scope of work?

43 Start Time Average start time after receipt of customer order is ____ 2
working days?

44 Years Experience Company years experience in this category? 26

45 Resellers: Does the vendor have resellers that it will name under this Yes
contract? (If applicable, vendor should download the
Reseller/Dealers spreadsheet from the Attachments
section, fill out the form and submit the document in the
”Response Attachments” RESELLERS section.

46 Prices are guaranteed for? (___Month(s), ___ Year(s), or Term of Contract) (Standard Discount is guaranteed for Term of
term is ”Term of Contract”) Contract
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Line Items

Response Total: $0.00



TIPS Bid # 1102215 ESI Ergonomic Solutions

Dealer List

08/24/2015

Authorized Dealer Name Address Line 1 Address Line 2 City State Contact Name Contact Email Contact Phone Company Website

360 OFFICE SOLUTIONS 3676 Pierce Parkway   Billings MT Vic Shay vics@360-OS.com 406-869-0416 http://360-os.com/

ALTERNATIVE BUSINESS FURNITURE 6533 FLYING CLOUD DRIVE #800   EDEN PRAIRIE MN info@altbusfurn.com 952.937.7688 http://www.altbusfurn.com/

BUSINESS ENVIRONMENTS- NM 5351 WILSHIRE AVE NE   ALBUQUERQUE NM info@businessenvironments.com (505) 888-4400 http://www.businessenvironments.com/

BUSINESS INTERIORS BY STAPLES- STX 6400 HOLLISTER HOUSTON TX Peter Brodsky peter.brodsky@staples.com 713-934-6328 http://prod.staplesadvantage.com/office-furniture/#/

BUSINESS INTERIORS- TX 1111 VALLEY VIEW LANE   IRVING TX Greg Miller gmiller@businessinteriors.com 817-994-5759 http://businessinteriors.com/

CAPITAL OFFICE SYSTEMS 1120 E 35th Ave   Anchorage AK John Rafferty jrafferty@capital-office.com 907-777-1500 http://www.capital-office.com/Home

CCG HOWELLS 358 SOUTH RIO GRANDE   SALT LAKE CITY UT  ccgh@ccghowells.com 801.359.6622 http://www.ccghowells.com/

CIS - CORPORATE INTERIOR SYSTEMS 3311 E BROADWAY RD. #A   PHOENIX AZ Jessica Smith sales@cisinphx.com 602.304.0100 http://www.cisinphx.com/

CJ & ASSOCIATES, INC. 16915 W. VICTOR RD.   NEW BERLIN WI Jessica Hartung jhartung@cjassociatesinc.com 262-786-1772 http://cjassociatesinc.com/

COMMERCIAL FURNITURE INTERIORS 1154 ROUTE 22   MOUNTAINSIDE NJ 908.518.1670 http://cfioffice.com/

COMMERCIAL OFFICE INTERIORS- WA 2601  4TH AVE SUITE 700   SEATTLE WA  info@coiseattle.com 206.448.7333 http://www.coiseattle.com/

COMPASS OFFICE SOLUTIONS 3320 ENTERPRISE WAY   MIRAMAR FL info@compass-office.com 954-430-4590 http://www.compass-office.com/

CONTINENTAL OFFICE ENVIRONMENTS 2601 SILVER DR   COLUMBUS OH  info@continentaloffice.com 614-262-5010 http://www.continentaloffice.com/

CONTRACT FURNISHINGS INC - CO 3115 E. 40TH AVE.   DENVER CO Christopher Leach leachc@contractdenver.com 720-956-1515 http://contractdenver.com/

CORE BUSINESS INTERIORS 7910 N INGRAM SUITE 103 FRESNO CA Sonja Sorrick info@corebusinessinteriors.com 559.297.6400 http://www.corebusinessinteriors.com/

CRAWFORD & COMPANY BMEA ENTERPRISES INC 13370 KIRKHAM WAY POWAY CA Bill Crawford bcrawford@crawford-co.com 858-513-6584 http://www.crawford-co.com/

CREATIVE OFFICE PAVILION-ME 141 MIDDLE STREET   PORTLAND ME web-portland@cop-inc.com (207) 775-7100 http://creativeofficepavilion.com/

DEBNER+COMPANY 8020 KATY FREEWAY   HOUSTON TX Tim Debner timd@debner.com 713.782.1300 http://www.debner.com/PAGES/Home/Index.html

EMPIRE OFFICE - FL 951 Broken Sound Parkway Suite 300 Boca Raton FL 561.826.6868 http://www.empireoffice.com/

FACILITEC 4501 E. MCDOWELL RD.   PHOENIX AZ Susie Fishleder salesaz@facilitec-inc.com 602-275-0101 http://www.facilitec-inc.com/

FACILITEC OF WASHINGTON 18642 68TH AVE SOUTH   KENT WA SalesWA@facilitec-inc.com 206.435.7700 http://www.facilitec-inc.com/

GENERAL OFFICE PRODUCTS CO 4521 HIGHWAY SEVEN   MINNEAPOLIS MN info@gopco.com (952) 925-7500 http://www.gopco.com/

GOODMANS INC 1400 E. Indian School Road   Phoenix AZ Stacey Huld customercare@goodmans.info 602.263.1110 http://www.goodmansinc.com/

Harris Worksystems Inc 12150 SW Garden Place   Tigard OR Colleen Harris ColleenH@HarrisWorksystems.com (800)-577-4797 http://www.harrisworksystems.com/

HENRIKSEN BUTLER DESIGN GROUP - UT 249 SOUTH 400 EAST   SALT LAKE CITY UT postmaster@henriksenbutler.com 801.363.5881 http://hbdg.com/

HERALD OFFICE SYSTEMS 708 N 1ST AVE   DILLON SC Becky Osmond bosmond@hosnet.net 843-556-1007 http://www.hosnet.net/

INNOVATIVE OFFICE SOLUTIONS 151 EAST CLIFF ROAD   BURNSVILLE MN cs@innovativeos.com 866.574.5389 http://www.innovativeos.com/

INSIDE SOURCE/YOUNG 985 INDUSTRIAL RD. SUITE 101 SAN CARLOS CA Rose Young youngrose@youngoffice.com 415-399-5300 http://www.youngos.com/

INTERIOR ALLIANCE 746 HOLLIE AVE.   FARMINGTON UT info@interioralliance.com 801-694-1855 http://www.interioralliance.com/

INTERIOR OFFICE SOLUTIONS- OR 240 N BROADWAY #100   PORTLAND OR info@iosinc.net 503.534.0200 http://interiorofficesolutions.com

INTERIOR SOLUTIONS- AZ 4645 S 35TH ST POC: Henry 480.223.9228 PHOENIX AZ Cat Heyn cheyn@interiorsolutions.net 480-223-9250 http://www.interiorsolutions.net/

INTERIOR WORKPLACE SOLUTIONS 6765 AMBASSADOR DR.   ALLENTOWN PA info@interiorworkplace.com (610) 391-0733 http://www.interiorworkplace.com/home

J.C. WHITE OFFICE FURNITURE 3501 COMMERCE PARKWAY   MIRAMAR FL Steve Kahn steve.kahn@jcwhite.com 954-499-6677 http://www.jcwhite.com/

KING BUSINESS INTERIORS 6155 HUNTLEY RD #D   COLUMBUS OH Darla King darlaking@kbiiinc.com 614-430-0020 http://www.kbiinc.com/

MIDWEST COMMERCIAL INTERIORS 987 S WEST TEMPLE   SALT LAKE CITY UT Marshall Tate MarshallT@MWCIutah.com (801) 505-4288 http://www.midwestcommercialinteriors.com/

MILES TREASTER & ASSOCIATES 3480 INDUSTRIAL BLVD #100   WEST SACRAMENTO CA Joseann Tse tkingsbury@mtaoffice.com 916.373.1800 http://www.mtaoffice.com/

MILLER'S OF COLUMBIA, INC 2905 TWO NOTCH ROAD   COLUMBIA SC Janice Smith info@millersinc.com 803.254.1656 http://www.millersinc.com/

MODERN BUSINESS SYSTEMS INC. 1445 GREENE ST   AUGUSTA GA Bill Pitts bpitts@mbsaugusta.com 706.724.8700 http://www.mbsaugusta.com/

MY OFFICE PRODUCTS- OH 22 CENTURY BLVD SUITE  420 NASHVILLE TN Dwayne Deal dwayne.deal@myofficeproducts.com 864-978-8154 https://www.myofficeproducts.com

NFL OFFICEWORKS- GA 2865 LOG CABIN DRIVE   SMYRNA GA Rick Robillard RickRobillard@nflinc.com 404-872-7280 http://www.nflinc.com/

NORTHERN BUSINESS PRODUCTS 2326 W. Superior Street   Duluth MN customerservice@nbpoffice.com 218-726-0167 http://www.nbpoffice.com/

OFFICE DEPOT/OFFICE MAX 602 S. 63RD AVE PHOENIX AZ Kris Anderson kristin.anderson@officedepot.com 623-907-6006 http://www.officedepot.com/

OFFICE ENVIRONMENTS AND SERVICES 1524 SAN MARCO BLVD.   JACKSONVILLE FL Jennifer Cook jcook@officeenvironments.com 850-434-1165 http://www.oesjax.com/

OFFICE ENVIRONMENTS- PA 1500 GRUNDY'S LANE   BRISTOL PA Melissa Cosgrove mcosgrove@oeonline.net 267 553 1000 http://www.oeonline.net/

OFFICE FURNITURE INC (OFI) CONTRACT INTERIORS 28 GARFIELD ST. NEWINGTON CT Iris Rosado IRosado@myofi.com 800.283.3357 http://www.myofi.com/

OFFICE SOLUTIONS & SERVICES 1020 NORTH AVE WEST MISSOULA MT 406-541-2020 http://os2inc.com/

OFFICESCAPES - DENVER 9900 E. 51ST   DENVER CO  info@officescapes.com (303) 574-1115 http://www.officescapes.com/

OFFICEWORKS, LLC - TN 318 NANCY LYNN LANE   KNOXVILLE TN info@officeworksllc.com 865.588.7280 http://www.officeworksllc.com/

OMNI WORKSPACE COMPANY LLC DBA ATMOSPHERE COMMERCIAL INTERIORS, LLC - AZ 8530 S.Priest Dr.   Phoenix AZ Rock Rickert rock.rickert@targetinteriors.com 602-417-1266 http://www.atmosphereci.com/

ONE WORKPLACE L. FERRARI 2500 DE LA CRUZ BLVD  SANTA CLARA CA info@oneworkplace.com (669) 800-2500 http://www.oneworkplace.com/

OPEN SQUARE - Seattle (Workspace Development)5601 6TH AVE  S   SEATTLE WA  sales@open-sq.com (800) 762-8002 http://www.open-sq.com/

PIVOT INTERIORS 1135 Montague Expressway   Milpitas CA Aimee Fisher info@pivotinteriors.com 657-232-9300 http://www.pivotinteriors.com/

PIVOT INTERIORS 2740 ZANKER ROAD#100   SAN JOSE CA Aimee Fisher info@pivotinteriors.com 408-432-5600  http://www.pivotinteriors.com/

PRICE MODERN LLC - DC 4400 FORBES BLVD   BALTIMORE MD Tom Adams tom.adams@pricemodern.com 301-459-8111 http://pricemodern.com

PRICE MODERN LLC - MD 2604 SISSON ST   BALTIMORE MD Brent Matthews Brent.matthews@pricemodern.com 410-366-5500 http://pricemodern.com

RECONDITIONED SYSTEMS 235 S. 56TH ST.   CHANDLER AZ John Fitz rsisales@resy.net 800-280-5000 http://www.rsisystemsfurniture.com/

REFURBISHED OFFICE FURNITURE 1212 NORTH 39TH ST.   TAMPA FL info@rofinc.com (877) 763-4400 http://www.rofinc.net/

RSFI RECYCLED SYSTEMS FURNITURE INC 401 EAST WILSON BRIDGE RD WORTHINGTON OH 614.880.9110 http://rsfi.com/

SAXTON 600 3RD ST. SUITE #300 CEDAR RAPIDS IA   Kim Augspurger   kim-augspurger@saxtoninc.com 319-365-6967 http://www.saxtoninc.com/

SCHOOL SPECIALTIES PO BOX 1017 APPLETON WI Greg Hall ghall@schoolspecialty.com 916-691-0553 https://store.schoolspecialty.com
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SIDEMARK CORPORATE FURNITURE - SNCL 3312 WOODWARD AVE   SANTA CLARA CA sales@sidemark.com 408.490.3300 http://sidemark.com/

STEPHENS OFFICE SYSTEMS - NC 300 FOSTER AVE.   Charlotte NC John Stephens IV john4@stephensoffice.com 704-525-7912 http://www.stephensoffice.com/

STORR OFFICE ENVIRONMENTS OF THE TRIAD 10800 WORLD TRADE BLVD   RALEIGH NC salesinfo@storr.com (919) 313-3700 http://www.storr.com/

TANGRAM INTERIORS-SANTE FE SPGS 9200 SORENSON AVE   SANTA FE SPRINGS CA Joseph Lozowski (562) 365-5000 http://tangraminteriors.com/

THE OFIS BY POWELL 7110 OLD KATY RD #200   HOUSTON TX Rachel Kennedy rkennedy@theofis.com (713) 629-5599 http://www.theofis.com/

TUCSON BUSINESS INTERIORS 305 S Euclid Ave  #107   Tucson AZ Dottie dottie@tbi-inc.com 520.620.1555 http://www.tbi-inc.com/

TURNKEY PROJECT SERVICES LLC 15000 GRAND RIVER RD STE #111 FORT WORTH TX (817) 633-3030 http://www.turnkeyprojectservices.com/

WESTFALL COMMERCIAL FURNITURE 444 SOUTH FLOWER ST #4280   LOS ANGELES CA Customerservice@Westfall.com 213.629.0009  http://www.westfall.co/

WORKPLACE ELEMENTS LLC - CO DBA ELEMENTS 2501 BLAKE ST DENVER CO 303.471.4334 http://www.workplaceelements.com/

WORKPLACE RESOURCE - DEN 1899 WYNKOOP SUITE 550   DENVER CO (303) 571-5211 http://www.wrcolo.com/

WORKSPACES - AZ 7720 N. 16TH ST. SUITE 375 PHOENIX AZ Andrea Bailey   abailey@workspacesaz.com 602.956.1550 http://www.workspacesaz.com/

FENS ASSOCIATES - MA PO BOX 186 GROVELAND MA Jennifer Hurst  Jhurst@FensAssociates.com 978-372-2650 www.fensassociates.com

FENS ASSOCIATES - GA 6485 SHILOH ROAD ALPHARETTA GA Jennifer Hurst  Jhurst@FensAssociates.com 770-889-8884 www.fensassociates.com

HST CORPORATE INTERIORS 680 RUNDLE AVE  NASHVILLE TN Brenda Pond bpond@hstci.com 615-321-9590 http://hstcorporateinteriors.com/

EVENSONBEST - NY 641 AVE OF THE AMERICAS NEW YORK NY Vernon Evanson info@evensonbest.com 212-549-8000 http://www.evensonbest.com/main6/

EVENSONBEST - NJ 400 CONNELL DRIVE SUITE 2100 BERKELY HEIGHTS NJ Vernon Evanson info@evensonbest.com 908-663-2700 http://www.evensonbest.com/main6/

EVENSONBEST - DC 1915 EYE STREET NW SUITE 800 WASHINGTON DC Vernon Evanson info@evensonbest.com 202-540-5700 http://www.evensonbest.com/main6/

Arenson Office Furnishings - NY 1115 Broadway 6th Floor NEW YORK NY Carl Milianta info@aof.com (212) 633-2400 http://www.aof.com/

Arenson Office Furnishings - CT 300 First Stamford Place Stamford CT Carl Milianta info@aof.com (203) 348-2900 http://www.aof.com/

Arenson Office Furnishings - NJ 90 Woodbridge Center Drive Ste. 160, Woodbridge, NJ Carl Milianta info@aof.com (732) 283-9395 http://www.aof.com/
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Required Federal contract provisions of  Federal Regulations for Contracts  

 
The following provisions are required to be in place and agreed if the procurement is funded with federal 

funds.  TIPS or its members are the subgrantee or subrecipient by definition in most cases.  Not all 

provisions herein apply to all contracts.  Compliance is required as it applies to the individual purchase 

contract. 

  
Appendix II to Part 200 

Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 

 

2 CFR PART 200 

These contract provisions are incorporated by reference or attachment into all contracts with your 

company when TIPS or its members purchase is with federal funds if you respond to a TIPS competitive 

procurement request for proposals or bid.. 

 
In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the non-Federal 
entity under the Federal award must contain provisions covering the following, as applicable.  
 

Federal Rule (1) Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the 

inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 

Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 

remedies in instances where contractors violate or breach contract terms, and provide for such sanctions and penalties 

as appropriate.  

Notice: Pursuant to Federal Rule (1) above, when federal funds are expended by TIPS or its members, TIPS or 
its members reserves all rights and privileges under the applicable laws and regulations with respect to this 
procurement in the event of breach of contract by either party.   

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (2) Termination for cause and for convenience by the grantee or subgrantee including the manner by 

which it will be effected and the basis for settlement. (All contracts in excess of $10,000) 

Pursuant to Federal Rule (2) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS reserves the right to terminate any agreement in excess of $10,000 resulting from this 
procurement process for cause after giving the vendor an appropriate opportunity and up to 30 days, to cure the 
causal breach of terms and conditions.  TIPS OR ITS MEMBERS reserves the right to terminate any 
agreement in excess of $10,000 resulting from this procurement process for convenience with 30 days notice in 
writing to the awarded vendor.  The vendor would be compensated for work performed and goods procured as 
of the termination date if for convenience of the TIPS OR ITS MEMBERS. Any award under this procurement 
process is not exclusive and the District reserves the right to purchase goods and services from other vendors 
when it is in the best interest of the District. 

Does vendor agree?  YES _____  Initial of Authorized Company Official 

Federal Rule (3) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts 

that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal 

opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 

Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 

“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 

CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of 

Labor.”  
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Pursuant to Federal Rule (3) above, when federal funds are expended by TIPS OR ITS MEMBERS, for all 
construction contracts awarded by grantees and their contractors or subgrantees,  the proposer certifies that 
during the term of an award, when federal funds are expended, by the TIPS OR ITS MEMBERS resulting for 
this procurement process the vendor will be in compliance with Equal Opportunity Employment laws 
specifically Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as 
amended by Executive Order 11375 of October 13, 1967, and as supplemented in Department of Labor 
regulations (41 CFR chapter 60. 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (4) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all 

prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 

compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor 

regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 

Assisted Construction”). In accordance with the statute, contractors must be required to pay wages to laborers and 

mechanics at a rate not less than the prevailing wages specified in a wage determination made by the Secretary of Labor. 

In addition, contractors must be required to pay wages not less than once a week. The non-Federal entity must place a 

copy of the current prevailing wage determination issued by the Department of Labor in each solicitation. The decision 

to award a contract or subcontract must be conditioned upon the acceptance of the wage determination. The non-

Federal entity must report all suspected or reported violations to the Federal awarding agency. The contracts must also 

include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 

Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 

Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each contractor or 

subrecipient must be prohibited from inducing, by any means, any person employed in the construction, completion, or 

repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-Federal 

entity must report all suspected or reported violations to the Federal awarding agency.  

Pursuant to Federal Rule (4) above, when federal funds are expended by TIPS OR ITS MEMBERS, during the 
term of an award for all contracts and subgrants for construction or repair, when Federal Funds are expended, 
by the TIPS OR ITS MEMBERS resulting for this procurement process the vendor will be in compliance with 
all provisions listed or referenced therein. 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (5) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts 

awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must 

include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations 

(29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every 

mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 

permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate of pay 

for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to 

construction work and provide that no laborer or mechanic must be required to work in surroundings or under working 

conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies 

or materials or articles ordinarily available on the open market, or contracts for transportation or transmission of 

intelligence.  

Pursuant to Federal Rule (5) above, when federal funds are expended by TIPS OR ITS MEMBERS, the 
proposer certifies that during the term of an award by the TIPS OR ITS MEMBERS resulting from this 
procurement process for construction contracts awarded by grantees and subgrantees the proposer agrees to be 
in compliance with all requirements listed or referenced therein. 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (6) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition 

of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a 
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small business firm or nonprofit organization regarding the substitution of parties, assignment or performance of 

experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must 

comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 

Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations 

issued by the awarding agency.  

Pursuant to Federal Rule (6) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires that the proposer certify that during the term of an award by the TIPS OR ITS 
MEMBERS resulting from this procurement process the vendor agrees to the terms listed and referenced 
therein. 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (7) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-

1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires 

the non-Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the 

Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). 

Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental Protection 

Agency (EPA).  

Pursuant to Federal Rule (7) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires that the proposer certify that during the term of an award by the TIPS OR ITS 
MEMBERS resulting from this procurement process the vendor agrees to the terms listed and referenced 
therein. 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (8) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award $25,000 or greater 

(see 2 CFR 180.220) must not be made to parties listed on the governmentwide exclusions in the System for Award 

Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 

CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM 

Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties 

declared ineligible under statutory or regulatory authority other than Executive Order 12549.  

Pursuant to Federal Rule (8) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires the proposer certify that during the term of an award by the TIPS OR ITS 
MEMBERS resulting for this procurement process the vendor certifies that they are not debarred from 
receiving a contract from the federal government as provided therein. 

Does vendor agree they are not debarred as specified above ?  YES ___    Initial of Authorized Company Official  

Federal Rule (9) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 

exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not 

used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer 

or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of 

Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each 

tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal 

award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 

 
Pursuant to Federal Rule (9) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires the proposer certify that during the term and after the awarded term of an award by 
the TIPS OR ITS MEMBERS resulting for this procurement process the vendor certifies to the terms included 
or referenced in Federal Rule 9 above. 
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Does vendor certify to the provisions in Federal Rule (9) above?  YES _____  Initial of Authorized Company Official  

 

Federal Rule (10) 2 CFR 200.233 Retention of all required records for three years after grantees or subgrantees make 

final payments and all other pending matters are closed.  
 

Pursuant to Federal Rule (10) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires the proposer certify that the awarded vendor retain all required records for three 
years after grantees or subgrantees make final payments and all other pending matters are closed.  
 
Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (11) Mandatory standards and policies relating to energy efficiency which are contained in the state energy 

conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871). 

Pursuant to Federal Rule (12) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires proposer certify that during the term of an award by the TIPS OR ITS MEMBERS 
resulting for this procurement process the vendor will be in compliance with mandatory standards and policies 
relating to energy efficiency which are contained in the state energy conservation plan issued in compliance 
with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871). 

Does vendor agree?  YES _____  Initial of Authorized Company Official  

Federal Rule (12) 2 CFR §200.322 Procurement of recovered materials. A non-Federal entity that is a state agency or 

agency of a political subdivision of a state and its contractors must comply with section 6002 of the Solid Waste 

Disposal Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 

include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 

part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a 

satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity 

acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management services in a 

manner that maximizes energy and resource recovery; and establishing an affirmative procurement program for 

procurement of recovered materials identified in the EPA guidelines. [78 FR 78608, Dec. 26, 2013, as amended 

at 79 FR 75885, Dec. 19, 2014] 

Pursuant to Federal Rule (12) above, when federal funds are expended by TIPS OR ITS MEMBERS, TIPS OR 
ITS MEMBERS requires proposer certify that during the term of an award by the TIPS OR ITS MEMBERS 
resulting for this procurement process the vendor will be in compliance with mandatory standards and policies 
relating to Procurement of recovered materials which are listed above. 

Does vendor agree they will comply?  YES _____  Initial of Authorized Company Official  

 

Company Name_________________________________________________________________ 

Print name of authorized representative_______________________________________________ 

Signature of authorized representative________________________________________________ 

Date_____________________  

Signature above acknowledges all provisions in this four page document and the vendor/proposer/bidder 
responses herein to the 12 rules. 



 

 
 

SUSPENSION OR DEBARMENT CERTIFICATE 

 
 

Non-Federal entities are prohibited from contracting with or making sub-awards under covered 

transactions to parties that are suspended or debarred or whose principals are suspended or 

debarred. Covered transactions include procurement for goods or services equal to or in excess 

of $100,000.00. Contractors receiving individual awards for $25,000.00 or more and all sub-

recipients must certify that the organization and its principals are not suspended or debarred. 

 

You certify that no suspension or disbarment is in place, which would preclude receiving a 

federally funded contract under the Federal OMB, A-102, common rules 

 

Information may be found at https://www.sam.gov/index.html  

 

Has the vendor been debarred form participation in Federal funds contracts? 

 

NO   ____  Initial of Authorized Company Official 

 

YES ____   Initial of Authorized Company Official 

 

Company Official: ___________________________________________ 

 

 

Company:  ___________________________________________ 
 

https://www.sam.gov/index.html


References

** Must have at least 3 References. References must be School, City, County, University, State Agency or Other Government.

Organization City State Contact Name Contact Phone

State of Florida Tallaassee FL Jamie Harley 850‐414‐6740
Unuiversity of Wisconsin Madison WI Crescent Kringle 608 262‐5321
State of Texas (TXMAS) Austin TX Richard San Jose 512‐463‐3421
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esiergo.com   |   800.833.3746
Woman-Owned Small Business • GSA Contract Holder • CAP & GIZA • Project Matrix • ICE

V27 Catalog    

In our continued effort to provide ergonomic solutions to our customers, it is our commitment 
to stand behind any product or service, whether manufactured or sold by ESI Ergonomic 
Solutions.

LIFETIME WARRANTY
• Articulating Arms • Corner Makers • Keyboard Platforms • 01 Series Monitor Arms

TEN-YEAR WARRANTY
• LED & Fluorescent Lighting Fixtures (Ten year warranty on light fixture does not include 
   bulb or ballast)
• EDGE Series Monitor Arms • Workstations (TITAN, MRFSWS-EDGE, WOW)
• Adjustable Table Structural Components (cross channels, feet, top supports)

FIVE-YEAR WARRANTY
• LTH-EDGE and LTH-MR Laptop Holders • Worksurfaces • Mechanical Components 
   used in Adjustable Table Bases (crank drives, spindles, hand switches, motors)
• CPU Holders

TWO-YEAR WARRANTY
• ACPC Utility Cart • DESK1 Desk Risers • ENCLOZE Monitor Holder
• Footrest • Keyboard Drawer Slides
• Mouse Pads • ORION Tablet Holder • Palm Rests • Mobile Work Stations

ONE-YEAR WARRANTY
• ACPD01 Pencil Drawer • Fluorescent Ballasts • LED Transformers

Warranties are based on normal installation and use of products in a standard 8-hour shift, 
unless otherwise noted. Warranty does not apply to damage in shipment caused by carriers, 
damage caused during installation, normal wear and tear, use or conditions. Products 
that are modified or tampered with in any way by any person other than an authorized ESI 
Representative will not be covered under warranty. Costs (such as installation, labor fees 
or express shipping) incurred due to replacement of products will not be covered under 
warranty.
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