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TIPS VENDOR AGREEMENT 
 

Between_____________  and 
(Company Name) 

 
THE INTERLOCAL PURCHASING SYSTEM (TIPS), 

a Department of Texas Education Service Center Region 8 for 
TIPS RFP 210305 Furniture, Furnishings, and Services 

 
General Information 

 
The Vendor Agreement (“Agreement”) made and entered into by and between The Interlocal Purchasing 
System (hereinafter “TIPS”) a government cooperative purchasing program authorized by the Region 8 
Education Service Center, having its principal place of business at 4845 US Hwy 271 North, Pittsburg, Texas 
75686 and the TIPS Vendor. This Agreement consists of the provisions set forth below, including provisions 
of all attachments referenced herein. In the event of a conflict between the provisions set forth below and 
those contained in any attachment, the provisions set forth shall control unless otherwise agreed by the 
parties in writing and by signature and date on the attachment. 
A Purchase Order (“PO”), Agreement or Contract is the TIPS Member’s approval providing the authority to 
proceed with the negotiated delivery order under the Agreement. Special terms and conditions as agreed 
between the Vendor and TIPS Member should be added as addendums to the Purchase Order, Agreement 
or Contract. Items such as certificate of insurance, bonding requirements, small or disadvantaged business 
goals are some, but not all, of the possible addendums. 

 
 

Terms and Conditions 
 

Freight 
All quotes to Members shall provide a line item for cost for freight or shipping regardless if there is a charge 
or not. If no charge for freight or shipping, indicate by stating “No Charge”, “$0”, “included in price” or other 
similar indication. Otherwise, all shipping, freight or delivery changes shall be passed through to the TIPS 
Member at cost with no markup and said charges shall be agreed by the TIPS Member unless alternative 
shipping terms are agreed by TIPS as a result of the proposal award. 

 
Warranty Conditions 
All new supplies equipment and services shall include manufacturer's minimum standard warranty unless 
otherwise agreed to in writing. Vendor shall be legally permitted to sell all products offered for sale to TIPS 
Members if the offering is included in the Request for Proposal (“RFP”) category. All goods proposed and 
sold shall be new unless clearly stated in writing. 
 
Customer Support 
The Vendor shall provide timely and accurate customer support for orders to TIPS Members as agreed by 
the Parties. Vendors shall respond to such requests within a commercially reasonable time after receipt of 
the request. If support and/or training is a line item sold or packaged with a sale, support shall be as agreed 
with the TIPS Member. 

Leeder Furniture LLC
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Agreements 
Agreements for purchase will normally be put into effect by means of a purchase order(s) executed by 
authorized agents of the TIPS Member participating government entities, but other means of placing an 
order may be used at the Member’s discretion. 

 
Tax exempt status 
Most TIPS Members are tax exempt and the related laws and/or regulations of the controlling jurisdiction(s) 
of the TIPS Member shall apply. 

 
Assignments of Agreements 
No assignment of this Agreement may be made without the prior notification of TIPS. Written approval of 
TIPS shall not be unreasonably withheld. Payment for delivered goods and services can only be made to the 
awarded Vendor, Vendor designated reseller or vendor assigned company. 

 
Disclosures 

Vendor and TIPS affirm that he/she, or any authorized employees or agents, has not given, offered to 
give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, 
loan, gratuity, special discount, trip, favor or service to a public servant in connection with this 
Agreement. 
 
Vendor shall attach, in writing, a complete description of any and all relationships that might be 
considered a conflict of interest in doing business with the TIPS program. 

 
The Vendor affirms that, to the best of his/her knowledge, the offer has been arrived at 
independently, and is submitted without collusion with anyone to obtain information or gain any 
favoritism that would in any way limit competition or give an unfair advantage over other vendors in 
the award of this Agreement. 

 
Term of Agreement and Renewals  
The Agreement with TIPS is for approximately five (5) years with an option for renewal for an additional one (1) 
consecutive year.  If TIPS offers the renewal extension year, the Vendor will be notified by email to the primary 
contact of the awarded Vendor and shall be deemed accepted by the Vendor unless the awarded Vendor notifies 
TIPS of its objection to the additional term.  TIPS may or may not exercise the available extension(s) provided in 
the original solicitation beyond the base five-year term. Whether or not to offer the extension is at the sole 
discretion of TIPS. 
 
“Start Date” for Term Calculation Purposes Only: Regardless of actual award/effective date of Contract, for 
Agreement “term” calculation purposes only, the Agreement “start date” is the last day of the month that Award 
Notifications are anticipated as published in the Solicitation 
Example: If the anticipated award date published in the Solicitation is May 22, 2020 but extended negotiations 
delay award until June 27, 2020. The end date of the resulting initial “five-year” term Agreement, (which is subject 
to an extension(s)) will still be May 31, 2025. 
 
“Termination Date”:  The scheduled Agreement “termination date” shall be the last day of the month of the 
month of the Original Solicitation’s Anticipated Award Date plus five years.   
Example: If the original term is approximately five years, and the solicitation provides an anticipated award date 
of May 22, 2020, the expiration date of the original five-year term shall be May 31, 2025. 
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Extensions:  Any extensions of the original term shall begin on the next day after the day the original term 
expires.  
Example Following the Previous Example: If TIPS offers a one-year extension, the expiration of the extended term 
shall be May 31, 2026. 
 
TIPS may offer to extend Vendor Agreements to the fullest extent the original Solicitation permits.  
 

Automatic Renewal Clauses Incorporated in Awarded Vendor Agreements with TIPS Members Resulting from the 
Solicitation and with the Vendor Named in this Agreement.  
No Agreement for goods or services with a TIPS Member by the awarded vendor named in this Agreement 
that results from the solicitation award named in this Agreement, may incorporate an automatic renewal 
clause that exceeds month to month terms with which the TIPS Member must comply. All renewal terms 
incorporated in an Agreement by the vendor with the TIPS Member shall only be valid and enforceable when 
the vendor receives written confirmation by purchase order, executed Agreement or other written 
instruction issued by the TIPS Member for any renewal period.  The purpose of this clause is to avoid a TIPS 
Member inadvertently renewing an Agreement during a period in which the governing body of the TIPS 
Member has not properly appropriated and budgeted the funds to satisfy the Agreement renewal. This term 
is not negotiable and any Agreement between a TIPS Member and a TIPS awarded vendor with an automatic 
renewal clause that conflicts with these terms is rendered void and unenforceable. 
 
Shipments 
The Vendor shall ship, deliver or provide ordered products or services within a commercially reasonable time 
after the receipt of the order from the TIPS Member. If a delay in said delivery is anticipated, the Vendor 
shall notify TIPS Member as to why delivery is delayed and shall provide an estimated time for completion 
of the order. TIPS or the requesting entity may cancel the order if estimated delivery time is not acceptable 
or not as agreed by the parties. 
 
Invoices 
Each invoice or pay request shall include the TIPS Member’s purchase order number or other identifying 
designation as provided in the order by the TIPS Member. If applicable, the shipment tracking number or 
pertinent information for verification of TIPS Member receipt shall be made available upon request. 
 
Payments 
The TIPS Member will make payments directly to the Vendor, the Vendor Assigned Dealer or as agreed by 
the Vendor and the TIPS Member after receiving invoice and in compliance with applicable payment 
statute(s), whichever is the greater time or as otherwise provided by an agreement of the parties. 

 
Pricing 
Price increases will be honored according to the terms of the solicitation. All pricing submitted to TIPS shall 
include the participation fee, as provided in the solicitation, to be remitted to TIPS by the Vendor. Vendor 
will not show adding the fee to the invoice presented to TIPS Member customer.  
 
Participation Fees and Reporting of Sales to TIPS by Vendor 
The Participation Fee that was published as part of the Solicitation and the fee published is the legally effective 
fee, along with any fee conditions stated in the Solicitation. Collection of the fees by TIPS is required under 
Texas Government Code §791.011 Et seq. Fees are due on all TIPS purchases reported by either Vendor or 
Member.  Fees are due to TIPS upon payment by the Member to the Vendor, Reseller or Vendor Assigned 
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Dealer.  Vendor, Reseller or Vendor Assigned Dealer agrees that the participation fee is due to TIPS for all 
Agreement sales immediately upon receipt of payment including partial payment, from the Member Entity 
and must be paid to TIPS at least on a monthly basis, specifically within 31 calendar days of receipt of payment, 
if not more frequently, or as otherwise agreed by TIPS in writing and signed by an authorized signatory of TIPS.  
Thus, when an awarded Vendor, Reseller or Vendor Assigned Dealer receives any amount of payment, even 
partial payment, for a TIPS sale, the legally effective fee for that amount is immediately due to TIPS from the 
Vendor and fees due to TIPS should be paid at least on a monthly basis, specifically within 31 calendar days of 
receipt of payment, if not more frequently. 
 
Reporting of Sales to TIPS by Vendor 
Vendor is required to report all sales under the TIPS contract to TIPS. When a public entity initiates a purchase 
with a TIPS Awarded Vendor, if the Member inquires verbally or in writing whether the Vendor holds a TIPS 
Contract, it is the duty of the Vendor to verify whether or not the Member is seeking a TIPS purchase.  Once 
verified, the Vendor must include the TIPS Contract number on any communications and related sales 
documents exchanged with the TIPS Member entity.  To report sales, the Vendor must login to the TIPS Vendor 
Portal online at https://www.tips-usa.com/vendors_form.cfm and click on the PO’s and Payments tab. Pages 
3-7 of the Vendor Portal User Guide will walk you through the process of reporting sales to TIPS. Please refer 
to the TIPS Accounting FAQ’s for more information about reporting sales and if you have further questions, 
contact the Accounting Team at accounting@tips-usa.com. The Vendor or vendor assigned dealers are 
responsible for keeping record of all sales that go through the TIPS Agreement and submitting same to TIPS. 
Failure to render the participation fee to TIPS shall constitute a breach of this agreement with our parent 
governmental entity, Texas Education Service Center Region 8, as established by the Texas legislature and shall 
be grounds for termination of this agreement and any other agreement held with TIPS and possible legal 
action. Any overpayment of participation fees to TIPS by a Vendor will be refunded to the Vendor within ninety 
(90) days of receipt of notification if TIPS receives written notification of the overpayment not later than the 
expiration of six (6) months from the date of overpayment and TIPS determines that the amount was not 
legally due to TIPS pursuant to this agreement and applicable law.  It is the Vendor’s responsibility to identify 
which sales are TIPS Agreement sales and pay the correct participation fee due for TIPS Agreement sales.  Any 
notification of overpayment received by TIPS after the expiration of six (6) months from the date of 
overpayment will be non-refundable.  Region 8 ESC and TIPS reserve the right to extend the six (6) month 
deadline to notify if approved by the Region 8 ESC Board of Directors.  TIPS reserves all rights under the law to 
collect the fees due. Please contact TIPS at tips@tips-usa.com or call (866) 839-8477 if you have questions 
about paying fees. 
 
Indemnity 
The Vendor agrees to indemnify and hold harmless and defend TIPS, TIPS Member(s), officers and employees 
from and against all claims and suits by third parties for damages, injuries to persons (including death), 
property damages, losses, and expenses including court costs and reasonable attorney’s fees, arising out of, 
or resulting from, Vendor’s performance under this Agreement, including all such causes of action based 
upon common, constitutional, or statutory law, or based in whole or in part, upon allegations of negligent 
or intentional acts on the part of the Vendor, its officers, employees, agents, subcontractors, licensees, or 
invitees. Parties found liable shall pay their proportionate share of damages as agreed by the parties or as 
ordered by a court of competent jurisdiction over the case.  NO LIMITATION OF LIABILITY FOR DAMAGES 
FOR PERSONAL INJURY OR PROPERTY DAMAGE ARE PERMITTED OR AGREED BY TIPS/ESC REGION 8. Per 
Texas Education Code §44.032(f), and pursuant to its requirements only, reasonable Attorney’s fees are 
recoverable by the prevailing party in any dispute resulting in litigation. 
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State of Texas Franchise Tax 
By signature hereon, the Vendor hereby certifies that he/she is not currently delinquent in the payment of 
any franchise taxes owed the State of Texas under Chapter 171, Tax Code. 
 
Miscellaneous 
The Vendor acknowledges and agrees that continued participation in TIPS is subject to TIPS sole discretion 
and that any Vendor may be removed from the participation in the Program at any time with or without 
cause. Nothing in the Agreement or in any other communication between TIPS and the Vendor may be 
construed as a guarantee that TIPS or TIPS Members will submit any orders at any time. TIPS reserves the 
right to request additional proposals for items or services already on Agreement at any time. 

 
Purchase Order Pricing/Product Deviation 
If a deviation of pricing/product on a Purchase Order or contract modification occurs between the Vendor 
and the TIPS Member, TIPS must be notified within five (5) business days of receipt of change order. 

 
Termination for Convenience of TIPS Agreement Only 
TIPS reserves the right to terminate this agreement for cause or no cause for convenience with a thirty (30) 
days prior written notice. Termination for convenience is conditionally required under Federal Regulations 2 
CFR part 200 if the customer is using federal funds for the procurement. All purchase orders presented to 
the Vendor, but not fulfilled by the Vendor, by a TIPS Member prior to the actual termination of this 
agreement shall be honored at the option of the TIPS Member. The awarded Vendor may terminate the 
agreement with ninety (90) days prior written notice to TIPS  4845 US Hwy North, Pittsburg, Texas 75686.  
The vendor will be paid for goods and services delivered prior to the termination provided that the goods 
and services were delivered in accordance with the terms and conditions of the terminated agreement. 
This termination clause does not affect the sales agreements executed by the Vendor and the TIPS Member 
customer pursuant to this agreement. TIPS Members may negotiate a termination for convenience clause 
that meets the needs of the transaction based on applicable factors, such as funding sources or other 
needs. 
 
TIPS Member Purchasing Procedures 
Usually, purchase orders or their equal are issued by participating TIPS Member to the awarded vendor and 
should indicate on the order that the purchase is per the applicable TIPS Agreement Number. Orders are 
typically emailed to TIPS at tipspo@tips-usa.com. 

• Awarded Vendor delivers goods/services directly to the participating member. 
• Awarded Vendor invoices the participating TIPS Member directly. 
• Awarded Vendor receives payment directly from the participating member. 

• Fees are due to TIPS upon payment by the Member to the Vendor. Vendor agrees to pay the 
participation fee to TIPS for all Agreement sales upon receipt of payment including partial payment, from 
the Member Entity or as otherwise agreed by TIPS in writing and signed by an authorized signatory of TIPS. 
 

     Licenses 
Awarded Vendor shall maintain, in current status, all federal, state and local licenses, bonds and permits 
required for the operation of the business conducted by awarded Vendor. Awarded Vendor shall remain 
reasonably fully informed of and in compliance with all ordinances and regulations pertaining to the lawful 
provision of goods or services under the Agreement. TIPS and TIPS Members reserves the right to stop work 
and/or cancel an order or terminate this or any other sales Agreement of any awarded Vendor whose license(s) 
required for performance under this Agreement have expired, lapsed, are suspended or terminated subject 
to a 30-day cure period unless prohibited by applicable statue or regulation. 
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Novation 
If awarded Vendor sells or transfers all assets, rights or the entire portion of the assets or rights required to 
perform this Agreement, a successor in interest must guarantee to perform all obligations under this 
Agreement. A simple change of name agreement will not change the Agreement obligations of awarded 
vendor. TIPS will consider Contract Assignments on a case by case basis.  TIPS must be notified within five 
(5) business days of the transfer of assets or rights.  
 
Site Requirements (only when applicable to service or job) 

Cleanup: When performing work on site at a TIPS Member’s property, awarded Vendor shall clean up and 
remove all debris and rubbish resulting from their work as required or directed by TIPS Member or as 
agreed by the parties. Upon completion of work, the premises shall be left in good repair and an orderly, 
neat, clean and unobstructed condition. 
Preparation: Awarded Vendor shall not begin a project for which TIPS Member has not prepared the site, 
unless awarded Vendor does the preparation work at no cost, or until TIPS Member includes the cost of 
site preparation in a purchase order.  Site preparation includes, but is not limited to: moving furniture, 
installing wiring for networks or power, and similar pre-installation requirements. 
Registered sex offender restrictions: For work to be performed at schools, awarded Vendor agrees that 
no employee of a subcontractor who has been adjudicated to be a registered sex offender will perform 
work at any time when students are, or reasonably expected to be, present unless otherwise agreed by 
the TIPS Member. Awarded Vendor agrees that a violation of this condition shall be considered a material 
breach and may result in the cancellation of the purchase order at the TIPS Member’s discretion.  Awarded 
Vendor must identify any additional costs associated with compliance of this term. If no costs are 
specified, compliance with this term will be provided at no additional charge. Safety measures: Awarded 
Vendor shall take all reasonable precautions for the safety of employees on the worksite, and shall erect 
and properly maintain all necessary safeguards for protection of workers and the public. Awarded Vendor 
shall post warning signs against all hazards created by the operation and work in progress. Proper 
precautions shall be taken pursuant to state law and standard practices to protect workers, general public 
and existing structures from injury or damage. 

 
Safety Measures 
Awarded Vendor shall take all reasonable precautions for the safety of employees on the worksite, and shall 
erect and properly maintain all necessary safeguards for protection of workers and the public. Awarded 
vendor shall post warning signs against all hazards created by the operation and work in progress. Proper 
precautions shall be taken pursuant to state law and standard practices to protect workers, general public 
and existing structures from injury or damage. 

 
Smoking 
Persons working under Agreement shall adhere to the TIPS Member’s or local smoking statutes, codes or 
policies. 
 
Marketing 
Awarded Vendor agrees to allow TIPS to use their name and logo within TIPS website, marketing materials 
and advertisement subject to any reasonable restrictions provided to TIPS in the Proposal to the 
Solicitation. The Vendor may submit an acceptable use directive for Vendor’s names and logos with which 
TIPS agrees to comply. Any use of TIPS name and logo or any form of publicity, inclusive of press release, 
regarding this Agreement by awarded vendor must have prior approval from TIPS which will not be 
unreasonably withheld. Request may be made by email to TIPS@TIPS-USA.COM.  
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Supplemental Agreements 
The TIPS Member entity participating in the TIPS Agreement and awarded Vendor may enter into a separate 
Supplemental Agreement or contract to further define the level of service requirements over and above 
the minimum defined in this Agreement such as but not limited to, invoice requirements, ordering 
requirements, specialized delivery, etc. Any Supplemental Agreement or contract developed as a result of 
this Agreement is exclusively between the TIPS Member entity customer and the Vendor. TIPS, its agents, 
TIPS Members and employees not a party to the Supplemental Agreement with the TIPS Member customer, 
shall not be made party to any claim for breach of such agreement unless named and agreed by the Party 
in question in writing in the agreement. If a Vendor submitting a Proposal requires TIPS and/or TIPS 
Member to sign an additional agreement, those agreements shall comply with the award made by TIPS to 
the Vendor. Supplemental Vendor’s Agreement documents may not become part of TIPS’ Agreement with 
Vendor unless and until an authorized representative of TIPS reviews and approves it.  TIPS review and 
approval may be at any time during the life of this Vendor Agreement. TIPS permits TIPS Members to 
negotiate additional terms and conditions with the Vendor for the provision of goods or services under the 
Vendor’s TIPS Agreement so long as they do not materially conflict with this Agreement. 

 
Survival Clause 
All applicable sales, leases, Supplemental Agreements, contracts, software license agreements, warranties or 
service agreements that were entered into between Vendor and TIPS or the TIPS Member Customer under 
the terms and conditions of this Agreement shall survive the expiration or termination of this Agreement. All 
Orders, Purchase Orders issued or contracts executed by TIPS or a TIPS Member and accepted by the Vendor 
prior to the expiration or termination of this agreement, shall survive expiration or termination of the 
Agreement, subject to previously agreed terms and conditions agreed by the parties or as otherwise 
specified herein relating to termination of this agreement. 

 
Legal obligations 
It is the responding Vendor’s responsibility to be aware of and comply with all local, state and federal laws 
governing the sale of products/services identified in the applicable Solicitation that resulted in this Vendor 
Agreement and any awarded Agreement thereof. Applicable laws and regulations must be followed even if 
not specifically identified herein. 

 
Audit rights 
Due to transparency statutes and public accountability requirements of TIPS and TIPS Members’, the 
awarded Vendor shall, at their sole expense, maintain appropriate due diligence of all purchases made by 
TIPS Member that utilizes this Agreement. TIPS and Region 8 ESC each reserve the right to audit the 
accounting of TIPS related purchases for a period of three (3) years from the time such purchases are made. 
This audit right shall survive termination of this Agreement for a period of one (1) year from the effective 
date of termination. In order to ensure and confirm compliance with this agreement, TIPS shall have 
authority to conduct audits of Awarded Vendor’s pricing or TIPS transaction documentation with TIPS 
Members with 30 days’ notice unless the audit is ordered by a Court Order or by a Government Agency with 
authority to do so without notice. Notwithstanding the foregoing, in the event that TIPS is made aware of 
any pricing being offered to eligible entities that is materially inconsistent with the pricing under this 
agreement, TIPS shall have the ability to conduct the audit internally or may engage a third- party auditing 
firm to investigate any possible non- compliant conduct or may terminate the Agreement according to the 
terms of this Agreement. In the event of an audit, the requested materials shall be reasonably provided in 
the time, format and at the location acceptable to Region 8 ESC or TIPS.  TIPS agrees not to perform a random 
audit the TIPS transaction documentation more than once per calendar year, but reserves the right to audit 
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for just cause or as required by any governmental agency or court with regulatory authority over TIPS or the 
TIPS Member. 
 
Force Majeure 
If by reason of Force Majeure, either party hereto shall be rendered unable wholly or in part to carry out its 
obligations under this Agreement then such party shall give notice and full particulars of Force Majeure in 
writing to the other party within a reasonable time after occurrence of the event or cause relied upon, and 
the obligation of the party giving such notice, so far as it is affected by such Force Majeure, shall be 
suspended during the continuance of the inability then claimed, except as hereinafter provided, but for no 
longer period, and such party shall endeavor to remove or overcome such inability with all reasonable 
dispatch. 

 
Choice of Law 
The Agreement between the Vendor and TIPS/ESC Region 8 and any addenda or other additions resulting 
from this procurement process, however described, shall be governed by, construed and enforced in 
accordance with the laws of the State of Texas, regardless of any conflict of laws principles. 
 
Venue, Jurisdiction and Service of Process 
Any Proceeding arising out of or relating to this procurement process or any contract issued by TIPS resulting 
from or any contemplated transaction shall be brought in a court of competent jurisdiction in Camp County, 
Texas and each of the parties irrevocably submits to the exclusive jurisdiction of said court in any such 
proceeding, waives any objection it may now or hereafter have to venue or to convenience of forum, agrees 
that all claims in respect of the Proceeding shall be heard and determined only in any such court, and agrees 
not to bring any proceeding arising out of or relating to this procurement process or any contract resulting 
from or any contemplated transaction in any other court. The parties agree that either or both of them may 
file a copy of this paragraph with any court as written evidence of the knowing, voluntary and freely 
bargained for agreement between the parties irrevocably to waive any objections to venue or to 
convenience of forum. Process in any Proceeding referred to in the first sentence of this Section may be 
served on any party anywhere in the world.  Venue for any dispute resolution process, other than litigation, 
between TIPS and the Vendor shall be located in Camp or Titus County, Texas. 

 
Project Delivery Order Procedures 
The TIPS Member having approved and signed an interlocal agreement, or other TIPS Membership 
document, may make a request of the awarded Vendor under this Agreement when the TIPS Member desires 
goods or services awarded to the Vendor. Notification may occur via phone, the web, courier, email, fax, or 
in person. Upon notification of a pending request, the awarded Vendor shall acknowledge the TIPS 
Member’s request as soon as possible, but must make contact with the TIPS Member within two working 
days. 

 
Status of TIPS Members as Related to This Agreement 
TIPS Members stand in the place of TIPS as related to this agreement and have the same access to the 
proposal information and all related documents.  TIPS Members have all the same rights under the awarded 
Agreement as TIPS. 
 
Vendor’s Resellers as Related to This Agreement 
Vendor’s Named Resellers (“Resellers”) under this Agreement shall comply with all terms and conditions of 
this agreement and all addenda or incorporated documents. All actions related to sales by Authorized 
Vendor’s Resellers under this Agreement are the responsibility of the awarded Vendor. If Resellers fail to 
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report sales to TIPS under your Agreement, the awarded Vendor is responsible for their contractual failures 
and shall be billed for the fees.  The awarded Vendor may then recover the fees from their named reseller. 
 
Support Requirements 
If there is a dispute between the awarded Vendor and TIPS Member, TIPS or its representatives may, at TIPS 
sole discretion, assist in conflict resolution if requested by either party. TIPS, or its representatives, reserves 
the right to inspect any project and audit the awarded Vendor’s TIPS project files, documentation and 
correspondence related to the requesting TIPS Member’s order. If there are confidentiality requirements by 
either party, TIPS shall comply to the extent permitted by law. 

 
Incorporation of Solicitation 
The TIPS Solicitation which resulted in this Vendor Agreement, whether a Request for Proposals, the Request 
for Competitive Sealed Proposals or Request for Qualifications solicitation, or other, the Vendor’s response 
to same and all associated documents and forms made part of the solicitation process, including any 
addenda, are hereby incorporated by reference into this Agreement as if copied verbatim. 

 
SECTION HEADERS OR TITLES 
THE SECTON HEADERS OR TITLES WITHIN THIS DOCUMENT ARE MERELY GUIDES FOR CONVENIENCE AND 
ARE NOT FOR CLASSIFICATION OR LIMITING OF THE RESPONSIBILITES OF THE PARTIES TO THIS DOCUMENT. 
 
STATUTORY REQUIREMENTS 
Texas governmental entities are prohibited from doing business with companies that fail to certify to this 
condition as required by Texas Government Code Sec. 2270. 
 

 
By executing this agreement, you certify that you are authorized to bind the undersigned Vendor and that 
your company (1) does not boycott Israel; and (2) will not boycott Israel during the term of the Agreement. 

 
You certify that your company is not listed on and does not and will not do business with companies that are 
on the Texas Comptroller of Public Accounts list of Designated Foreign Terrorists Organizations per Texas 
Gov't Code 2270.0153 found at https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf 
 
You certify that if the certified statements above become untrue at any time during the life of this Agreement 
that the Vendor will notify TIPS within three (3) business day of the change by a letter on Vendor’s letterhead 
from and signed by an authorized representative of the Vendor stating the non-compliance decision and the 
TIPS Agreement number and description at: 

 
Attention: General Counsel 
ESC Region 8/The Interlocal Purchasing System (TIPS) 
4845 Highway 271 North 
Pittsburg, TX,75686 
And by an email sent to bids@tips-usa.com 

 
Insurance Requirements 
 
The undersigned Vendor agrees to maintain the below minimum insurance requirements for TIPS Contract 
Holders: 
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General Liability $1,000,000 each Occurrence/ Aggregate  
Automobile Liability $300,000 Includes owned, hired & non-owned  
Workers' Compensation Statutory limits for the jurisdiction in which  
 the Vendor performs under this Agreement. 
Umbrella Liability $1,000,000 
 
When the Vendor or its subcontractors are liable for any damages or claims, the Vendor’s policy, when the 
Vendor is responsible for the claim, must be primary over any other valid and collectible insurance carried 
by the Member. Any immunity available to TIPS or TIPS Members shall not be used as a defense by the 
contractor's insurance policy. The coverages and limits are to be considered minimum requirements and in 
no way limit the liability of the Vendor(s). Insurance shall be written by a carrier with an A-; VII or better 
rating in accordance with current A.M. Best Key Rating Guide.  Only deductibles applicable to property 
damage are acceptable, unless proof of retention funds to cover said deductibles is provided. "Claims made" 
policies will not be accepted. Vendor’s required minimum coverage shall not be suspended, voided, 
cancelled, non-renewed or reduced in coverage or in limits unless replaced by a policy that provides the 
minimum required coverage except after thirty (30) days prior written notice by certified mail, return receipt 
requested has been given to TIPS or the TIPS Member if a project or pending delivery of an order is ongoing. 
Upon request, certified copies of all insurance policies shall be furnished to the TIPS or the TIPS Member. 

 

Special Terms and Conditions 
 

• Orders: All Vendor orders received from TIPS Members must be emailed to TIPS at tipspo@tips-
usa.com. Should a TIPS Member send an order directly to the Vendor, it is the Vendor’s responsibility 
to forward a copy of the order to TIPS at the email above within 3 business days and confirm its 
receipt with TIPS. 

• Vendor Encouraging Members to bypass TIPS agreement: Encouraging TIPS Members to purchase 
directly from the Vendor or through another agreement, when the Member has requested using the 
TIPS cooperative Agreement or price, and thereby bypassing the TIPS Agreement is a violation of the 
terms and conditions of this Agreement and will result in removal of the Vendor from the TIPS 
Program. 

• Order Confirmation: All TIPS Member Agreement orders are approved daily by TIPS and sent to the 
Vendor. The Vendor should confirm receipt of orders to the TIPS Member (customer) within 3 
business days. 

• Vendor custom website for TIPS: If Vendor is hosting a custom TIPS website, updated pricing when 
effective. TIPS shall be notified when prices change in accordance with the award. 

• Back Ordered Products: If product is not expected to ship within the time provided to the TIPS 
Member by the Vendor, the Member is to be notified within 3 business days and appropriate action 
taken based on customer request. 

 
The TIPS Vendor Agreement Signature Page is inserted here. 

 
 

 
 

 



State Zip 

Fax 

Company Name   

Address   

City 

Phone 

Email of Authorized Representative   

Name of Authorized Representative   

Title   

Signature of Authorized Representative  

Date   

TIPS Authorized Representative Name   

Title   

TIPS Authorized Representative Signature 

Approved by ESC Region 8   

Date   

 

                       RFP 210305 Furniture, Furnishings, and Services

Meredith Barton
Chief Operating Officer

5/7/2021

Leeder Furniture LLC
PO Box 705

Lake Forest IL 60045
847-201-2000 847-905-7293

lbaehr@leederfurniture.com
Lynn Baehr

Partner

4-16-2021



NOTICE TO MEMBERS REGARDING ATTRIBUTE RESPONSES 
TIPS VENDORS RESPOND TO ATTRIBUTE QUESTIONS AS PART OF TIPS COMPETITIVE 
SOLICITATION PROCESS.  THE VENDOR’S RESPONSES TO ATTRIBUTE QUESTIONS 
ARE INCLUDED HEREIN AS “SUPPLIER RESPONSE.”  PLEASE BE ADVISED THAT 
DEVIATIONS, IF ANY, IN VENDOR’S RESPONSE TO ATTRIBUTE QUESTIONS MAY NOT 
REFLECT VENDOR’S FINAL ATTRIBUTE RESPONSE, WHICH IS SUBJECT TO 
NEGOTIATIONS PRIOR TO AWARD.  PLEASE CONTACT THE TIPS OFFICE AT 866-839-
8477 WITH QUESTIONS OR CONCERNS REGARDING VENDOR ATTRIBUTE RESPONSE 
DEVIATIONS.  PLEASE KEEP IN MIND THAT TIPS DOES NOT PROVIDE LEGAL 
COUNSEL TO MEMBERS.  TIPS RECOMMENDS THAT YOU CONSULT YOUR LEGAL 
COUNSEL WHEN EXECUTING CONTRACTS WITH OR MAKING PURCHASES FROM 
TIPS VENDORS. 

 



210305
Leeder Furniture

Supplier Response

Event Information

IF YOU ALREADY HOLD TIPS CONTRACT 200301 FURNITURE,
FURNISHINGS AND SERVICES (“200301”), YOU DO NOT NEED
TO RESPOND TO THIS SOLICITATION UNLESS YOU WISH TO
REPLACE 200301 AT THIS TIME.  IF YOU HOLD 200301,
CHOOSE TO RESPOND HEREIN, AND ARE AWARDED ON THIS
CONTRACT, YOUR 200301 WILL BE TERMINATED AND
REPLACED BY THIS CONTRACT.

Contact Information

Page 1 of 25 pages Vendor: Leeder Furniture 210305



Leeder Furniture Information

Signature Email
Submitted at 4/16/2021 9:34:49 AM

Requested Attachments
Vendor Agreement

Agreement Signature Form

Pricing Form 1

Pricing Form 2

Reference Form

Proposed Goods and Services

Page 2 of 25 pages Vendor: Leeder Furniture 210305



D/M/WBE Certification OPTIONAL

Warranty

Supplementary

All Other Certificates

Logo and Other Company Marks

6uSSOementary VeFtiRn Rr anRther nRn-reTuired VeFtiRn under the ³5eVSRnVe $ttaFhment´ tab� 

Conflict of Interest Form CIQ- ONLY REQUIRED IF A CONFLICT EXISTS PER THE
INSTRUCTIONS

No response

Certification of Corporate Offerer Form-
COMPLETE ONLY IF OFFERER IS A
CORPORATION

Disclosure of Lobbying Activities Standard Form LLL No response

6tandard FRrm-LLL, ³diVFORVure FRrm tR 5eSRrt LRbbying,´ in the 5eVSRnVe attaFhmentV VeFtiRn�
Confidentiality Claim Form

Current W-9 Tax Form

$dditiRnaOOy, iI nRt deVignated ³CRnIidentiaO´ in yRur SrRSRVaO

Page 3 of 25 pages Vendor: Leeder Furniture 210305



Bid Attributes

1 Yes - No

entitieV� 9endRr FertiIieV that their Iirm iV a '�M�:B(" 9endRr muVt uSORad SrRRI RI FertiIiFatiRn tR the ´5eVSRnVe
$ttaFhmentV´ '�M�:B( C(57,F,C$7(6 VeFtiRn�

2 Yes - No

9endRr muVt uSORad SrRRI RI FertiIiFatiRn tR the ³5eVSRnVe $ttaFhmentV´

3 Yes - No

4 States Served:

No response

5 Company and/or Product Description:

6 Primary Contact Name

7 Primary Contact Title

8 Primary Contact Email

9 Primary Contact Phone

Page 4 of 25 pages Vendor: Leeder Furniture 210305



1
0

Primary Contact Fax

1
1

Primary Contact Mobile

1
2

Secondary Contact Name

1
3

Secondary Contact Title

1
4

Secondary Contact Email

1
5

Secondary Contact Phone

1
6

Secondary Contact Fax

1
7

Secondary Contact Mobile

1
8

Admin Fee Contact Name

1
9

Admin Fee Contact Email

Page 5 of 25 pages Vendor: Leeder Furniture 210305



2
0

Admin Fee Contact Phone

2
1

Purchase Order Contact Name

2
2

Purchase Order Contact Email

2
3

Purchase Order Contact Phone

2
4

Company Website

2
5

Federal ID Number

2
6

Primary Address

2
7

Primary Address City

2
8

Primary Address State

2
9

Primary Address Zip

Page 6 of 25 pages Vendor: Leeder Furniture 210305



3
0

Search Words:

3
1

Do you want TIPS Members to be able to spend Federal grant funds with you if awarded? Is it your
intent to be able to sell to our members regardless of the fund source, whether it be local, state or
federal?

3
2

Yes - No

3
3

Company Residence (City)

3
4

Company Residence (State)

Page 7 of 25 pages Vendor: Leeder Furniture 210305



3
5

Discount Offered - CAUTION READ CAREFULLY BECAUSE VENDORS FREQUENTLY MAKE MISTAKES
ON THIS ATTRIBUTE QUESTION

3
6

Yes - No

3
7

TIPS Administration Fee

3
8

Yes - No

7,P6�(6C 5egiRn � iV reTuired by 7e[aV *RYernment CRde � ��1 tR be FRmSenVated IRr itV ZRrN and thuV, IaiOure

3
9

Yes - No

Page 8 of 25 pages Vendor: Leeder Furniture 210305



4
0

Years experience in category of goods or services

4
1

Resellers:

4
2

Pricing discount percentage are guaranteed for?

4
3

Right of Refusal

4
4

NON-COLLUSIVE BIDDING CERTIFICATE

Page 9 of 25 pages Vendor: Leeder Furniture 210305



4
5

CONFLICT OF INTEREST QUESTIONNAIRE - FORM CIQ - Do you have any CONFLICT OF INTEREST
TO REPORT OR DISCLOSE under this statutory requirement?

4
6

Filing of Form CIQ

No response

4
7

Regulatory Standing

4
8

Regulatory Standing

No response

4
9

Antitrust Certification Statements (Tex. Government Code § 2155.005)

Page 10 of 25 pages Vendor: Leeder Furniture 210305



5
0

Suspension or Debarment Instructions

4� 7he termV ³FRYered tranVaFtiRn,´ ³debarred,´ ³VuVSended,´ ³ineOigibOe,´ ³ORZer tier FRYered tranVaFtiRn,´
³SartiFiSantV,´ ³SerVRn,´ ³Srimary FRYered tranVaFtiRn,´ ³SrinFiSaO,´ ³SrRSRVaO´ and ³YROuntariOy e[FOuded,´ aV uVed in

³CertiIiFatiRn 5egarding 'ebarment, 6uVSenViRn, ,neOigibiOity and 9ROuntary ([FOuViRn-LRZer 7ier CRYered
7ranVaFtiRn´ ZithRut mRdiIiFatiRn in aOO ORZer tier FRYered tranVaFtiRnV and in aOO VROiFitatiRnV IRr ORZer tier FRYered
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5
1

Suspension or Debarment Certification

'ebarment and 6uVSenViRn �([eFutiYe 2rderV 1254� and 126���²$ FRntraFt aZard �Vee 2 CF5 1�0�220� muVt

CRmS�, S� 1��� and 126�� �� CF5 Sart 1��� CRmS�, S� 2�5�, ³'ebarment and 6uVSenViRn�´ 6$M ([FOuViRnV

5
2

Non-Discrimination Statement and Certification

,nVtruFtiRn 11�-1, CiYiO 5ightV CRmSOianFe and (nIRrFement ± 1utritiRn PrRgramV and $FtiYitieV�

Page 12 of 25 pages Vendor: Leeder Furniture 210305



5
3

2 CFR PART 200 Contract Provisions Explanation

ORFated in 2 CF5 P$57 200 - $SSendi[ ,, tR Part 200²CRntraFt PrRYiViRnV IRr 1Rn-FederaO (ntity CRntraFtV 8nder

5
4

2 CFR PART 200 Contracts

5
5

2 CFR PART 200 Termination

Page 13 of 25 pages Vendor: Leeder Furniture 210305



5
6

2 CFR PART 200 Clean Air Act

amended²CRntraFtV and VubgrantV RI amRuntV in e[FeVV RI �250,000 muVt FRntain a SrRYiViRn that reTuireV the

5
7

2 CFR PART 200 Byrd Anti-Lobbying Amendment
Byrd $nti-LRbbying $mendment ��1 8�6�C� 1�52�²CRntraFtRrV that aSSOy Rr bid IRr an aZard e[Feeding �100,000

5
8

2 CFR PART 200 Federal Rule

Page 14 of 25 pages Vendor: Leeder Furniture 210305



5
9

2 CFR PART 200 Procurement of Recovered Materials

6
0

2 CFR PART 200 Rights to Inventions
,I the FederaO aZard meetV the deIinitiRn RI ³Iunding agreement´ under �� CF5 �401�2 �a� and the reFiSient Rr

³Iunding agreement,´ the reFiSient Rr VubreFiSient muVt FRmSOy Zith the reTuirementV RI �� CF5 Part 401, ³5ightV

CRRSeratiYe $greementV,´ and any imSOementing reguOatiRnV iVVued by the aZarding agenFy�

6
1

2 CFR PART 200 Domestic Preferences for Procurements

and SurFhaVe RrderV IRr ZRrN Rr SrRduFtV under thiV aZard� FRr SurSRVeV RI 2 CF5 Part 200��22, ³PrRduFed in the
8nited 6tateV´ meanV, IRr irRn and VteeO SrRduFtV, that aOO manuIaFturing SrRFeVVeV, IrRm the initiaO meOting Vtag

³ManuIaFtured SrRduFtV´ meanV itemV and FRnVtruFtiRn materiaOV FRmSRVed in ZhROe Rr in Sart RI nRn-IerrRuV
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6
2

2 CFR PART 200 Ban on Foreign Telecommunications
FederaO grant IundV may nRt be uVed tR SurFhaVe eTuiSment, VerYiFeV, Rr VyVtemV that uVe ³FRYered
teOeFRmmuniFatiRnV´ eTuiSment Rr VerYiFeV aV a VubVtantiaO Rr eVVentiaO FRmSRnent RI any VyVtem, Rr aV FritiFaO
teFhnRORgy aV Sart RI any VyVtem� ³CRYered teOeFRmmuniFatiRnV´ meanV SurFhaVeV IrRm +uaZei 7eFhnRORgieV

that 9endRr ZiOO nRt SurFhaVe eTuiSment, VerYiFeV, Rr VyVtemV that uVe ³FRYered teOeFRmmuniFatiRnV´, aV deIined
by 2 CF5 �200�216 eTuiSment Rr VerYiFeV aV a VubVtantiaO Rr eVVentiaO FRmSRnent RI any VyVtem, Rr aV FritiFaO

6
3

Certification Regarding Lobbying

agreement, the underVigned VhaOO FRmSOete and Vubmit 6tandard FRrm-LLL, ³diVFORVure FRrm tR 5eSRrt LRbbying,´

6
4

If you answered "I HAVE lobbied" to the above Attribute Question

Page 16 of 25 pages Vendor: Leeder Furniture 210305



6
5

Subcontracting with Small and Minority Businesses, Women's Business Enterprises, and Labor Surplus
Area Firms.

6
6

ONLY IF YES TO THE PREVIOUS QUESTION OR if you ever do subcontract any part of your
performance under the TIPS Agreement, do you agree to comply with the following federal
requirements?

FederaO 5eguOatiRn 2 CF5 �200��21 CRntraFting Zith VmaOO and minRrity buVineVVeV, ZRmen
V buVineVV enterSriVeV,

Page 17 of 25 pages Vendor: Leeder Furniture 210305



6
7

Indemnification

6
8

Remedies

SrereTuiVite tR the IiOing RI any OaZVuit RYer VuFh iVVue�V�� 7he SartieV VhaOO Vhare the mediatRr¶V Iee and any

6
9

Remedies Explanation of No Answer
No response
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7
0

Choice of Law

7
1

Venue, Jurisdiction and Service of Process

7
2

Infringement(s)

intangibOe SrRSerty rightV attributed tR Rr FOaimV baVed Rn the 9endRr
V SrRSRVaO Rr 9endRr¶V SerIRrmanFe RI

7
3

Infringement(s) Explanation of No Answer
No response

7
4

Contract Governance
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7
5

Payment Terms and Funding Out Clause

9endRr agreeV tR abide by the OaZV and reguOatiRnV, inFOuding 7e[aV LRFaO *RYernment CRde � 2�1��0�, Rr any

7
6

Insurance and Fingerprint Requirements Information

7hen yRu haYe ´FRYered´ emSORyeeV IRr SurSRVeV RI FRmSOeting the attaFhed IRrm�
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7
7

Texas Education Code Chapter 22 Contractor Certification for Contractor Employees

NONE (Section A)

OR

SOME (Section B)
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7
8

Texas Business and Commerce Code § 272 Requirements as of 9-1-2017

FRntraFt Zith VuFh SrRYiViRnV iV YRidabOe� 8nder thiV neZ Vtatute, a ³FRnVtruFtiRn FRntraFt´ inFOudeV FRntraFtV,

³CRnVtruFtiRn FRntraFtV´ are IRr the deVign, FRnVtruFtiRn, aOteratiRn,

$1' C2MM(5C( C2'( � 2�2 :+(1 (;(C87,1* C2175$C76 :,7+ 7,P6 M(MB(56 7+$7 $5( 7(;$6

7
9

Texas Government Code 2270 Verification Form

8
0

Logos and other company marks

CRmSany MarNV� VeFtiRn under the ³5eVSRnVe $ttaFhment´ tab� 
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8
1

Solicitation Deviation/Compliance

8
2

Solicitation Exceptions/Deviations Explanation

No response

8
3

Agreement Deviation/Compliance

8
4

Agreement Exceptions/Deviations Explanation

No response

8
5

Felony Conviction Notice
7e[aV (duFatiRn CRde, 6eFtiRn 44�0�4, 1RtiIiFatiRn RI CriminaO +iVtRry, 6ubVeFtiRn �a�, VtateV ³a SerVRn Rr buVineVV

deVFriStiRn RI the FRnduFt reVuOting in the FRnYiFtiRn RI a IeORny�´ 6ubVeFtiRn �b� VtateV ³a VFhRRO diVtriFt may

FRntraFt�´ �F� 
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8
6

If you answered C. My Firm is owned or operated by a felon to the previous question, you are
REQUIRED TO ANSWER THE FOLLOWING QUESTIONS.

No response

8
7

Long Term Cost Evaluation Criterion # 4.

8
8

Required Confidentiality Claim Form

the ³$ttaFhmentV´ VeFtiRn, FRmSOete aFFRrding tR the inVtruFtiRnV Rn the IRrm, then uSORading the FRmSOeted IRrm,
Zith any FRnIidentiaO attaFhmentV, iI aSSOiFabOe, tR the ³5eVSRnVe $ttaFhmentV´ VeFtiRn titOed ³CRnIidentiaOity FRrm´
in Rrder tR SrRYide tR 7,P6 the FRmSOeted IRrm titOed, ³C21F,'(17,$L,7< CL$,M F25M´�  By FRmSOeting thiV

8
9

Choice of Law clauses with TIPS Members

9
0

Venue of dispute resolution with a TIPS Member
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9
1

Automatic renewal of contracts or agreements with TIPS or a TIPS member entity
DOES NOT

9
2

Indemnity Limitation with TIPS Members

OR

Agreement is a required condition to award of a contract resulting from this Solicitation.

9
3

Arbitration Clauses

9
4

Required Vendor Sales Reporting

reSRrt VaOeV, ORgin tR the 7,P6 9endRr PRrtaO and FOiFN Rn the P2¶V and PaymentV tab� PageV �-� RI the 

F$4¶V

9
5

Upload of Current W-9 Required

³CRnIidentiaO´ in yRur SrRSRVaO reVSRnVe, thiV :-� may be aFFeVVed by 7,P6 MemberV IRr the SurSRVe RI maNing

Page 25 of 25 pages Vendor: Leeder Furniture 210305
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CERTIFICATION BY CORPORATE OFFERER

IF OFFERER IS A CORPORATION,
THE FOLLOWING CERTIFICATE SHOULD BE EXECUTED AND INCLUDED AS PART OF
PROPOSAL FORM/PROPOSAL FORM.

OFFERER:
(Name of Corporation) 

certify that I am the Secretary of the Corporation 
I,

named as OFFERER herein above; that

(Name of person who completed proposal document)

who signed the foregoing proposal on behalf of the corporation offerer is the authorized person that is
acting as

(Title/Position of person signing proposal/offer document within the corporation) 

of the said Corporation; that said proposal/offer was duly signed for and in behalf of said corporation by 
authority of its governing body, and is within the scope of its corporate powers.

CORPORATE SEAL if available

SIGNATURE

DATE

Leeder Furniture LLC

Lynn Baehr

Lynn Baehr

Partner, Managing Member

4-16-2021

SIGNATURE



TIPS RFP #
 

Required Confidential Information Status Form

 
 

Name of company
 
 

Printed Name and Title of authorized company officer declaring below the confidential status of material
 
 

Address City State ZIP Phone

ALL VENDORS MUST COMPLETE THE ABOVE SECTION
CONFIDENTIAL INFORMATION SUBMITTED IN RESPONSE TO COMPETITIVE PROCUREMENT REQUESTS OF EDUCATION

SERVICE CENTER REGION 8 AND TIPS (ESC8) IS GOVERNED BY TEXAS GOVERNMENT CODE, CHAPTER 552

If you consider any portion of your proposal to be confidential information and not subject to public disclosure pursuant to Chapter 552 Texas
Gov’t Code or other law(s), you must attach a copy of all claimed confidential materials within your proposal and put this
COMPLETED form as a cover sheet to said materials then scan, name “CONFIDENTIAL” and upload with your proposal
submission. (You must include all the confidential information in the submitted proposal. The copy uploaded is to indicate which material
in your proposal, if any, you deem confidential in the event the receives a Public Information Request.) ESC8 and TIPS will follow procedures
of controlling statute(s) regarding any claim of confidentiality and shall not be liable for any release of information required by law. Upon
your claim and your defense to the Office of Texas Attorney General is required to make the final determination whether the information
submitted by you and held by ESC8 and TIPS is confidential and exempt from public disclosure.

ALL VENDORS MUST COMPLETE ONE OF THE TWO OPTIONS BELOW. 
 
 

OPTION 1:
I DO CLAIM parts of my proposal to be confidential and DO NOT desire to expressly waive a claim of 
confidentiality of all information contained within our response to the solicitation. The attached contains material from our
proposal that I classify and deem confidential under Texas Gov't Code Sec. 552 or other law(s) and I invoke my statutory 
rights to confidential treatment of the enclosed materials.
IF CLAIMING PARTS OF YOUR PROPOSAL CONFIDENTIAL, YOU MUST ATTACH THE SHEETS TO THIS 
FORM AND LIST THE NUMBER OT TOTAL PAGES THAT ARE CONFIDENTIAL.

 
ATTACHED ARE COPIES OF PAGES OF CLAIMED CONFIDENTIAL MATERIAL FROM OUR 
PROPOSAL THAT WE DEEM TO BE NOT PUBLIC INFORMATION AND WILL DEFEND THAT CLAIM
TO THE TEXAS ATTORNEY GENERAL IF REQUESTED WHEN A PUBLIC INFORMATION REQUEST IS 
MADE FOR OUR PROPOSAL.

 
 

Signature Date
 
 

----------------------------------------------------------- OR ---------------------------------------------------
 
OPTION 2: 
I DO NOT CLAIM any of my proposal to be confidential, complete the section below.
Express Waiver: I desire to expressly waive any claim of confidentiality as to any and all information contained 
within our response to the competitive procurement process (e.g. RFP, CSP, Bid, RFQ, etc.) by completing the
following and submitting this sheet with our response to Education Service Center Region 8 and TIPS.
 
 

Signature Date
 
 
Confidentiality Claim Form rev 10012020RP

bmitting this sheet with

Leeder Furniture LLC

Lynn Baehr - Partner

IL 60045 847-201-2000

4-16-2021

4-16-2021

210305

PO Box 705 Lake Forest
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Metra is the registered service mark for the Northeast Illinois Regional Commuter Railroad Corporation.

547 W. Jackson Boulevard, Chicago, IL 60661          312.322.6900           metrarail.com

April 8, 2021

Lynn Baehr
Leeder Furniture, LLC
P.O. Box 705
Lake Forest, IL 60045

Dear Ms. Baehr:

Metra has reviewed your annual No Change Affidavit and supporting documentation and is pleased to inform you 
that your firm continues to meet the Disadvantaged Business Enterprise (DBE) program certification eligibility 
standards set forth in 49 CFR Subpart D 26.61.  Your next No Change Affidavit is due April 1, 2022.

This certification allows your firm to participate as a DBE in the Illinois Unified Certification Program (IL UCP).  
The participating agencies include the Illinois Department of Transportation, the City of Chicago, the Chicago 
Transit Authority, Metra and Pace. 

If there is any change in your certification that affect your ability to meet size standards, disadvantaged status, 
ownership, or control requirements or any material change in the information provided in your initial application, 
you must provide written notification to this agency within thirty (30) days of the occurrence of the change.  
Failure to provide this information is grounds for removal of certification based on failure to cooperate pursuant 
to 49 CFR 26.109(c).

Your firms name will appear in the IL UCP directory, which is used by prime contractors/consultants, as well as 
other agencies, to solicit participation of DBE firms.  The Directory can be accessed at www.metrarail.com under 
the Office of Diversity & Business Enterprise link.  Your firm’s name will appear in the IL UCP DBE Directory 
under the following:

NAICS Code: 423210

Specialty:      College and University Dormitory Furniture

Your participation on contracts will only be credited toward DBE contract goals when your firm performs in a 
Commercially Useful Function (CUF) in its approved area(s) of specialty.

Sincerely,

Michele Sutton
Sr. DBE Certification Specialist
Office of Diversity & Business Enterprise

     M. Sutton



WARRANTY
Leeder Furniture LLC (Leeder Furniture)  beds have a lifetime warranty.  

Leeder Furniture warrants its case goods against defects in materials or workmanship for a period of 
twenty-five years from the date of original purchase and acceptance for use.  Drawer glides and moving 
parts have a warranty of three years.

Leeder warrants its lounge frames against defects in materials or workmanship for a period of 
seven years from the date of original purchase and acceptance for use. Foam has a warranty, to be free
of defects in material and workmanship for two years.  Leeder Furniture fabric follows the upholstery 
manufacturer warranty. 

Leeder foam mattresses have a non-pro-rated six-year warranty.  Fiber mattresses have a non-prorated 
three-year warranty.

Leeder Furniture’s warranty is subject to the following conditions:

This warranty extends to products used in the manner intended and does not cover damage or failure 
caused by misuse, abuse or neglect.

This warranty is extended to the original using institution or agency only and is not transferable or
assignable.

Leeder Furniture retains the option of repairing any defects at the installation site or at factory or replacing 
the defective item with a new or remanufactured similar item.  Leeder Furniture does not  assume liability 
for packaging, incoming or outgoing freight costs incurred incidental to shipment of a defective item to 
its factory, nor for costs incurred in removing or reinstalling items covered by this warranty for all of which 
charges may be made. 

The original warranty will not be extended by any such repair or replacement, but the remaining warranty 
period will continue in effect.

This warranty is issued in lieu of all other warranties and Leeder Furniture, neither assumes nor authorizes 
any person or company to assume for it any other warranty liability either expressed or implied.

Leeder Furniture shall provide all brackets, supports, hangers, clips, panel-supported work surface legs, 
connectors, cover plates, grommets, stabilizers, and other miscellaneous hardware to form a physically and 
visually completed assembly.

www.leederfurniture.com       847.201.2000
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